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This document was created to assist CAAHEP Accredited Art Therapy Programs navigathe
CAAHEP Annual Report Portdlease note:

1. Imputing all the information into the online system can be labor intensive your first &ah following
@SEFENJ I AaA3AYAFAOIY(d LRNIAZ2Y 2F GKS Ay TF2NWRepokand o Af f
only changes in program information will need to be added.

2. The images shown on the following pages are meant to be a guide and not all images will look exactly like
what is seen on the ACATE Annual Report because of the unique inforntetida being requested by each
Commission on Accreditation.

3. If you would like to share the information with administration before submitting t
final report to ACATE, use tbe NS @A Sé t 5 Ctide top riglyt & Gakhé B O
page

Then you can save amint/email a copy of the documents.

4. CAAHERHirectly provides each program with unique log in informatidfere is a hyperlink to thEeAAHEP
Accreditation Management Systefior your convenience.(More information about logn is provided on page
2)

Pease reach out to ACATEzaatecouncilchair@gmail.cowith any questions or concerng.hank you!



https://app.caahep.org/login
https://app.caahep.org/login
mailto:acatecouncilchair@gmail.com

LOGIN

To access the Annual Repdagrin at the following linkusing your email address and password from the old
system https://app.caahep.org/login

CAA

HEP

Email address

Password

Forgot your password?

k

LT eRUMNBG 22dzNJ LI dag2NRI  Of A (nithe éckeé that@@peaBs@sr yodr 2 dzNJ LI
SYFAf I RRNBaax OtAOl a{SyR tlaag2N wSasSih 9YIFAftesx |
your password.

Neither CAAHEP nor your Camiittee on Accreditation have access to your password. If yowetfgaur
password, the only way to access your report is to reset it.

CAA
HEP

Email address

Send Password Reset Email

Back to Login


https://app.caahep.org/login

GENERAL INSTRUCTIANS NAVIGATION

Be sure to red the instructionsthat are included at the top of the screen ia@h Sectiorof the report.

It is recommended the user complete the report in the order the Sections appear. However, you may navigate
to any Section by clicking the links on the left side of the page.

Each Section requires certain information todmmpletedfor the Section to be marked as complete. A green
check mark is visible next tg the Section link to designate a completed Section.

Getting Started v Welcome to the 2020 Annual Report

Personnel Please use the buttons below or to the left to navigate through and to complete each section. Upon completion of each
Advisory Committee section, please click the ‘Save' or 'Save & Continue' buttons to save any changes to that section.

Clinical Affiliates Once all of the sections are complete, use the 'Submit' button to finalize the report. Upon completion, you will have the
Program Information option to download a PDF of the completed report for your own records.

Resources

Standards

Enrollment & Retention
Credentialing Exams
Survey Worksheet
Demographics
Comments

Related Documents

Finish & Submit

Some sections will have a blue Save button on the bottorh@streen. Be sure to click Save after entering
information.

2 KSYy @2dzQ@S O02YLX SGSR |t Sayer2CNifinud butigy mark/the Sestin ad S O (i A ;
complete and advance to the next section. If there is missing information irettims, the report will not

advance. Scroll through the section and correct items marked irthied click Save& Continue again.

Remember to look for the green check mark indicating the section has been completed.

B Save

You can also navigate to the previosection by clicking on the Previous button that appears at the bottom of
the screen.

All data entered intahe annual report will carry through to a PDF summary annual report document. You can
PREVIEW the PDF at any time by clicking the Preview PDF button that appears

top right of each section. Be patient as the PDF generates and downloads for

viewing



PERSONNEL

President/CEO, Dean/Administrator and Program DireirformationispreF Af £t SR FNBY /1119t Q
Changes to thisnformation cannot be made directly in the annual report.

To update any information contained in the President/CEO, Dhministrator and Program Director records,
emailupdates@caahep.orand specify the changes needed. Once CAAHEP records are updated, the correct
information will populate in the annual repoBe sure to also caact ACATE and completeRrogram

Personnel Change Forfound by clicking theprevioushyperlink or at CAAHEPArt Therapy
(www.caahep.org/ACATE).

Personnel

Getting Started v
Personnel |

President/CEO
Advisory Committee

Program Information

Information incorrect or has changed? Please follow the instructions provided by your Committee on Accreditation

Clinical Affiliates

Enroliment & Retention Job Title President Address Address 1
. Name Dr. Joe President MD Lombard IL, 60148
Credentialing Exams
Contact United States of
Survey Worksheet Info America

E: email@president.com
P: 5555555555

Resources
Standards
Comments

Related Documents Dean/Administrator

All other categories of Personnel that are listed in this sectiog.Practicum/Internship Coordinator, Fdiine
Faculty, Faculty (not Fdlime), and Practicum/Internship Gsite Supervisgrmust haveat least one individual
entered for each categoffpr the Section to be marked as complete.

Medical Advisor

*2  Add Medical Advisor

Clinical/Education Coordinator

*2 Add Clinical/Education Coordinator

Didactic/Lab Faculty

*2 Add Didactic/Lab Faculty

Clinical Faculty

*2 Add Clinical Faculty

Save & Continue =

Toaddanindv Rdzl £t £ Of AO] (KS o6fdzS 4! RRé o62E F2NJ S OK f A&


mailto:updates@caahep.org
https://www.caahep.org/CAAHEP/media/CoADocuments/ACATE-PERSONNEL-CHANGE-FORM-(1).pdf
https://www.caahep.org/CAAHEP/media/CoADocuments/ACATE-PERSONNEL-CHANGE-FORM-(1).pdf
https://www.caahep.org/ACATE

Provide requested informatioin the personnel contact forrand dickthe blueSavebutton once information
has been added. Once saved, a banner will appear indicating the individual listed is

If the program does not have an individual serving in the listed categaryecord still must beadded. Click
0KS o0fdzS a! RENMAYR Hi K-Sy RW2Sy (SNt S GSEG 02E® ¢KSY

Job Title / Address
NA

Salutations First Name Last Name Credentials Address 2

Email Phone Ext City St. / Pro... Zip / Post...

Fax Country

Save Cancel

Most Personnel will be carried over from the previous systeRledse Note: All Personnel entered in the
system this year will carry through to future repoxEhese Personnel wihie listed with thee colored boxes to

the right of each record.
’

The program must mark the status da@hindividual by clicking one of the three boxes that appear.

Thegreen check marindicates that the individual still holds the listed position andedds/updates to listed
information are needed.

The indicates that the individual still holds the listed position, but edits are needed to the
informationin the record Click the pencil, make appropriate edits, and click Save.

Thered Xindicates that the individuak no longe serving in the position.

Oncea statusis chosen, a banner will appeain each recordndicating the status.

ST E I et No Longer in Position

LT &2dz Ot AO1 GKS AyYoaocanNddhge the tatus dyiTking Be/carictddmél WblE H

record will be updated with the most recent status chosen.

Once all necessary additions, edits, deletions, and status updates have been made to the personnel list, AND

each personnel categp hasat least one entry(even if N/A), click for the Section to be
marked as complete.



PROGRAM INFORMATION

All fields marked with an asterisk are required.

The URL to program outcomes must be entered in https:// format. The URL provided must be a direct link to
GKS NBIF 2F GKS LINPINIYQa 6S0d4A0S ¢ KBACKEPpdickfGundidNE I NI

Appendix A

Program Information

Program Title

Neurodiagnostic Technology

Name of certificate or degree awarded *

URL to program summary outcomes results required in Standard V.A.4. *

Enter required Program Degi information. All fields other than those with dropdown menus will accept
numeric values only.

Program Design

Award Level 1

Type of award granted *

Select...

Length of Program in Months *

Length of Program in Academic Sessions *

Total Credit Hours Required *

Type of Credits *

Select...

Total Program Tuition and Fees - Resident *

Total Program Tuition and Fees - Non-Resident *

Award Level 2

Type of award granted

Select...

Length of Program in Months

Length of Program in Academic Sessions

Total Credit Hours Required

Type of Credits

Select...

Total Program Tuition and Fees - Resident

Total Program Tuition and Fees - Non-Resident



Respond to questions about the Program Budget. If the budget is not sufficient to ensure achievement of
goals and outcomes, text boxes will appearta bottom of the screen and the program must provide a
detailed analysis and actiory plan related to the budget sufficiency.

Program Budget

Progr

Indicate the Program’s actual expenditures for

Current Fiscal Year to Date Previous Fiscal Year

1 Capital Expenditures 1 Capital Expenditures

€ Other

Is the budget sufficient to ensure achievement of the Pragram’s goal and outcomes?

Program Satellites
PLEASE NOTE: Satellite locations must be approvedeo ommittee on Accreditation before they can be

addedto the annual report.

¢2 SYGdSNIFYy FLLINRGSR alridSttAidsS t20FGA2yx Of A
AYF2NXYEGA2YE YR (KSYy 2
Retention Section when adty a cohort of students and will allow the user to designate whether the cohort
was admitted to the home campus or to the satellite campus.

Program Satellites
+ Add Satellite Campus
Add Satellite Campus %

Name

Address City State Zip / Postal Code

Save Cancel

Click theblue Savebutton at the bottom of the screen to save all responses provided in each area of the
Program Information Section. Once all required field have been completed, ¢ for the
section to be marked as complete.

51 2
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CLINICAL AFANTES

All clinical affiliates utilized by the program must be entered in this sect@imical Affiliates entered in the
previous system will carry through and appear in the list.

ToADDa clinical affiliate, click on the que boxandenter information reqested
under the Clinical Affiliate Detail.

Add Clinical Affiliate X

Clinical Affiliate Detail

Name
Address City State

Address 2 Zip / Postal Code Country

Clinical Affiliate Personnel

+ Add Person

Cance

ASIGNA CLINICAL INSTRUCT®®&achclinical sitedzy RSNJ 6 KS a/ €t AYyAOLFE ! FFAEALIGS
below Clinical Affiliate Detail MPORTANT: Instructors must first be entered in the Personnel Section and
will then populate into the dropdown list that appearsunder Clinical Affiliate Personel.

To assign an instructorf A O a ! RsBroll tofidNdpopriate instructoin the drop-down list then click
SAVE.

+ Add Person

Address 2 Zip / Postal Code Country

United States of Americi

Clinical Affiliate Personnel

Please select personnel to associate to this Clinical Affiliate

Clinical Faculty/Preceptor: Jane Smith v
Didactic/Lab Faculty: Joe Johnson
+ A
Clinical Faculty/Preceptor: Jane Smith

B Remove Affiliate Cancel

Once a clinical instructor is agsed tothe clinical affiliate, the assigned instructor will appear along with the
clinical affiliate in the main list.

Children's Hopsital
ildren's Hopsita

Denver, CO - United States of America
Clinical Instructor - Jane Smith




ToEDITinformation entered for a clinical affiliate, click on the green pencil next to the listed affiliate, make
necessary edits/updatesnd then click Save.

Children's Hopsital
"

Denver, CO - United States of America
Clinical Instructor - Jane Smith

ToREMOVEn affiliate, click the green pencil next to the listed affiliate, and then cli
The followingnessage willappear G F G Ay 3 &/ t A0l {I @S (2 [/ 2yFANNE O

the clinical affiliate will be mmoved from the list of clinical affiliates.

W Click Save to Confirm Cancel

Once wu have confirmed your list of clinical affiliates is accurate and complete, click the acknowledgment
statement, then the Continue box that appears in order to mark the Section as complete.

Acknowledgment

All clinical affiliates and associated instructors listed above are current to the best of my knowledge.

NOTELY GKS dawSft I SR ob@ilDudzisked toupload a ddchimenthaf coltains
copies ofcurrent NOCA (ATR, ATHBC, ATCS®)edentials/state mental health licensesf ALLSite
Supervisors utilized during the reporting perio®leaseensure expiration dates are visible for all

credentials and licenses.



DISTANCE EDUCATION

If the program offers any portion of the program through distance education, please marlAY&# to be
completed will automatically populateComplete the form tkn click ontinue box.

Distance Education

Is any portion'bf the program offered through distance leaming?
O Yes

Percentage of the program delivered by distance

List of courses that are totally web based (ie no face-to-face instruction)

Description of Distance Mode List of courses delivered in that mode

If the pragram does not offeridtance educationmark NO andorm click the Save & Continue box.

Distance Education

Is any portion of the program offered throu

B Save

ADVISORY COMMITTEE

In this section, you will add your Advisory Committee roster. Communitiegevest that must be
represented on the Advisory Committee are listed (e.g. Student, Graduate, Faculty, etc). Each Community of
Interest must have at least one member entered for the section to be marked as complete.

To add a member, clickonthedzg6 &a! RRé o02E F2NJ S OK fA&0GSR /2YYdzy Al

Advisory Committee

Student

*2  Add Student

Graduate

*2  Add Graduate

10



Provide requested information and click Save once information has been added.

Job Title Address

Credentials Address 2

Salutations First Name

Ext City St. / Pro... Zip / Post...

Email

Fax Country

Save Cancel

If the program does not have an individual serving in the listed categaryecord still must beadded. Click
GKS o0f dz§ a&! RIENA it Hob Miyefext Bgfi SWI Ot A O1 a{ | 9S¢ @

Programs should have ember representing each Community of Interest, but it is noted that a new program
that has not yet graduated a class cannot fill the Gedd position.

Job Title Address

NA

Once all Communities of Interest have at least one member entered (or a record marked NA has been
entered), click for the Section to be marked as complete.

NOTELY GKS dawSftlFGSR 520dzySyiaé aSOl xthafcostaindz g A f f
copies ofAdvisory Committee Meeting Minutes foall Advisory Committee Meetings helduring
the reporting period.

11



RESOURCES

al N] SFEOK fA&A0GSR NBaz2dz2NOS | & adzF Eredpdn&yaidetalled arfalysis 2 NJ Y ;
and action plan must be provided in"thext boxes that appeaat the bottom of the screen

Mark whether there have n changes to each of the listed resources since submiission of the last annual
NB L2 NIi @ ~provideSazdétaildd escriptidhlof3He changes in the texy/box that appears.

Resources

Are the following resources safficient to ensure the achievement of a program's goals and cutcomesy

Faculty,
® Yes © No

Have these resources changed over the past year?

@ Yes Q Ne

Describe changes to this resource

Clinical Affiliates
QO Yes 2 No

Have these resources changed over the past year?
2 Yes 2 No

Equipment and Supplies

O Yes Q No

Have these resources changed over the past year?

O Yes Q No

Description/Analysis of each insufficient resource Action Plan for each insufficient resource

Clickthe blue Savebutton at the bottom of the screen to save responses provittedeach ResourceOnce all
responses have been provided, including detailed descriptions of any changed Resources, aggueéteas
analysis and action plan(s)ick for the section to be marked as complete.

NOTELY GKS awSftlGSR 520dzvYSy(a¢ theSictuthyitacaddlz & A f f
copy of NCCAATRBC, ATS)redentials(if applicable)of new faculty andthe syllabi for any new
or significantly revised coursesPlease ensure expiration dates are visible for all credentials.

12



ENROLLMENT & RETENTION

You can navigate through all cohorts for the reporting period by clicking thedibaim menuand highlighting
the cohort you want to view.

Enrollment & Retention

Cohort Information

For any Cohorts listed below, please make any necessary updates to Cohorts that had students In Progress or Stopped out and a

Cohorts that were enrolled within the 2019 calendar year.

+ Add Cohort

Enrollment Date - 09/30/2019, On-Time Graduation Date - 09/12/2020, In-Progress or Stopped Out: 7

Cohorts:

Enrollment Date - 09/30/2019, On-Time Graduation Date - 09/12/2020, In-Progress or Stopped Out: 7

Enrolir

09/30/]

Enrolly

Numb

Numb:

Enrollment Date - 09/24/2018, On-Time Graduation Date - 09/14/2019, In-Progress or Stopped Out: 0
Enrollment Date - 09/25/2017, On-Time Graduation Date - 09/08/2018, In-Progress or Stopped Out: 0
Enrollment Date - 09/26/2016, On-Time Graduation Date - 09/14/2017, In-Progress or Stopped Out: 0
Enrollment Date - 09/28/2015, On-Time Graduation Date - 09/10/2016, In-Progress or Stopped Out: 0

Enrollment Date - 09/29/2014, On-Time Graduation Date - 08/12/2015, In-Progress or Stopped Out: 0

The correspondingohort detail chart will appear. TEDITthe information containedn achart, click the Edit

Colort button.

Enrollment Date:

On-Time Graduation Date: Estimated Number of Applicants:

Edit Cohort

09/08/2015 03/11/2017 25 8

Enrollment Detail Attrition Graduates By Graduation Year

Number of Students Initially Enrolled: 6  Non-Academic Reasons: 1 2015 0

Number Added to Class: 0  Due to General Education Courses: 0 2016 0

Due to Professional Courses: 0 2017: 5

2018: 0
2019: 0

Cohort Totals

6 0 1 5 Enroliment Date:
Total Students in Class In Progress or Stopped Out Dropped Out Total Graduates Pt on-Time Graduation Date:

Make necessary updaseo information in the chart and click the Save

button.

13

Estimated Number of Applicants:

Maximum Number of Stuents
(capacity) of the Class:

Number of Students Initially
Enrolled:

Number TransferringJoining After
Enroliment Date:

Attrition Due to Non-Academic
Reasons

Attrition Due to Professional Courses

Attrition Due to General Education
Courses

Graduated in 2015

Graduated in 2016

Graduated in 2017

Graduated in 2018

Graduated in 2019

Graduated in 2020

6 1

Students In Class Dropped Out

Cancel

09/

o3r

08/2015

172017

5

Graduated

0

n Progress or Stopped Qut

83.33%

Percent Retention



ToADDa cohort dick
bhe¢ov hyOS I O2K2NI A& I RR SoPe dur2 to bekc&efuhvéhania&¥ig A U

EnrolimentDate: Use the dropdown calendar to enter the Enroliment Date. After opening the calendar, click
the bold Month/Yearthat appearsat the top of the calendaio navigate through the calendarScoll UPto
choosean enroitmentyearearlier than theyears appearing in the chadcroll DOWNo enter an enrolliment
yearlater than theyea

roliment Year, click onapglicableEnroliment Month,>and a calendar will
ighlightthe specific day of Enrollment] and the date chosen will

After choosing the appropriate
appear for the Yeasind Month selected:
populate in the text field

On-Time Graduation Datefollowthe New Cohort
steps autlined abowe to enter the

OnTime Graduation Date. Enrollment Date: [/01/2019 [}
NOTE: you can only enter cohorts On-Time Graduation\Date: — =
with an Enrolment Date on or prior t0  .;...a number of Applicants 2019

Jan Feb Iar Apr

the date you are Comple“ng the Maximum Number of Students
annual report.For example, if you are  (cpacity of the class
Completlng the annual report on Number of Students Initially)
. Enrolled:

November 11, 2020, you will only be

. Number Transferring/Joining After
able to enter cohorts with Enrollment  cciiment pate:
Dates on or prior to November 11, | Attition Due to Non-Academic
2020 Reasons

Attrition Due to Professional Courses)

May Jun Jul Aug |

Sep Oct Nov Dec

2020
2021
2022

Attrition Due to General Education

Programs that start multiple classes in| ...
a calendar yeashouldenter each class
as a separate cohort in the system

Graduated in 2019

Graduated in 2020

0 [B)/00/2018 !
Students In Class
Cane March 2018 ~ Jr D
Su Mo Tu Sa

10
1M1 12 13 14 15 16 17
18 12 20 21 22 23 24

25 26 27 28 29 30 A

Today

14
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Once enroliment and otime graduation dates are chosemter the information requested in each row of the
new cohort chart. The cohort can be saved after entering the Enroliment afidr@m Graduation dategnd
can be edited as needed to add additional data.

Estimated Number of

New Cohort pplicants and Maximum
nts (capacity)
Enrollment Date: 01/01/2019 e CIaSS are fOf

information purposes only and
not used in outcomes
calculations.

On-Time Graduation Date:

Estimated Number of Applicants:

Retention is calculateih the

Maximum Number of Students

(capacity) of the Class: systemby adding the Number
Number of Students Initially o 0 tudents |n|t|a”y Enl‘Olled
Enrolled: and Numbel‘

Number Transferring/Joining After
Enrollment Date:

0 4_/'|'ng1rTferr|ng/JO|n|ng After

Enrollment Datg¢o determine
0 | the total number of students
in the cohort.

Attrition Due to Non-Academic
Reasons

Attrition Du rofessional Courses o]

NOTE:The Number
| Transferring/Joining After the
Enroliment Datedoes NOT
include students that enrolled
| in a previous cohort and
stoppedout. The status of
0.00% | students/graduates should
=gt Retention always beupdatedin the
cohort in which they first
ntered the program.

Attrition Due to General Educati
Courses

Graduated in 2019

Graduated in 20

0

Students In Class

Save Cancel

Students that have dropped out of the p
either NonrAcademic reasons, Professional

In Progress or Stopped Out

ram should be accounted for in one of the Attritioncrfmws
urses, or General Education courses.

Once awdent has graduated, they shoulde accounted for in the row showing tla@plicableyear of
graduation.

For example, if a class 00 students started on September 6, D0 ¢ A G K -0 AyYY Sééh y
Graduation Date of June 2, P8 and 8 of those students graduated in029, then the

YdzZYo ENJsR df R 65 SYGSNBR Ay (150 NBR®B i | ®Bd28RY @ DNF
Enroliment cohort had stopped out for a year, lmaime back andraduated in 200, then

(KS ydzZYoSNJ amé o2df R 68 SyYdSHIR Ay GKS NBg fI 6

15



The system will automatically calculate the number of studémiBrogress or Stopped Out. If a student is not
accounted foras graduatedX Yy | & D NJ R dzl YioSiioné of the: Attrition £atetyiBies, theyre
calculated ain-progres/stopped out. The program is not penalized for astyidents categorized as-in
progress/stopped out.

Enrollment Date: On-Time Graduation Date: Estimated Number of Applicants: Maximum Number of Students: A
Edit Cohort
09/30/2019 09/12/2020 12 16

Enrollment Detail Attrition Graduates By Graduation Year

Number of Students Initially Enrolled: 7\ Non-Academic Reasons: 0 2019: 0

Number Added to Class: 0 | Due to General Education Courses: 0 2020: 5
Due to Professional Courses: 1

Cohort Totals

7 1 1 5 85.71%
Total Students in Class In Progress or Stopped Out Dropped Out Total Graduates Percent Retention
Retention = # Graduatedt # students irprogress or stoppedut

Total Students in/Cla¢s initially enrolled + # transferring/joining after enroliment date)

Programs should be sure to appropriately update studentsshowingln Progress or Stoppedut in each
cohort as soon as the student has either graduated or dropped out of the progeamanently.

Programs can see the numberPnogresstudentsfor each cohortisted in thedrop-down menu, as well as in
the detailed chart for each coho

Enrollment Date - 09/30/2019, On-Time Graduation Date - 08/12/2020, In-Progress or Stopped Out: 7

Enrollment Date - 09/30/2019, On-Time Graduation Date - 09/12/2020, In-Progress or Stopped Out: 7

Enrollment Date - 09/24/2018, On-Time Graduation Date - 09/14/2019, In-Pragress or Stopped Out: 0
Enrollment Date - 09/25/2017, On-Time Graduation Date - 09/08/2018, In-Pragress or Stopped Out: 0
Enrollment Date - 09/26/2016, On-Time Graduation Date - 09/14/2017, In-Progress or Stopped Out: 0
Enrollment Date - 09/28/2015, On-Time Graduation Date - 09/10/2016, In-Progress or Stopped QOut: 0

Enrollment Date - 09/29/2014, On-Time Graduation Date - 09/12/2015, In-Pragress or Stopped Out: 0

16



The Retention Averagdy Graduation YeaChartpulls data from all cohorts entered in the steps
above.This chart is a summary wdtention, attrition, and inLIN2 ANEaad aiddzRSyda | yR
Data must be updated within the specific cohort detdnfrtin order to appear in the summary chart

below.

2019 - 2015 Retention Average By Graduation Year

Graduation Year 2019 2018 2017 2016 2015
# Initially Enrolled 5 12 9 14 16
# Added to Class 0 0 1 0 0
Attrition Due to General Education 0 0 0 0 0
Courses

Attrition Due to Non-Academic Reasons 0 0 2 0

Attrition Due to Professional Courses 0 0 0 1 0
# Dropped Out 0 0 2 1

# In-Progress or Stopped Out 1 0 0 0 0
# Graduated 4 12 8 13 13

Retention Percentage 100.00% 100.00% 80.00% 92.86% 81.25%
57 6 70.00% 89.47% 92.59%
Total Students Dropped Out Threshold Percent Retention 3-Year Average

Analysis and Action Plan text boxes will appear in the report if eithet4ear or3-year threshold is
not met; howeverno response is required if the-§ear threshold is not met.The program must
submit a Standardized Progress Report is Bwgear awerage isnot met.

17



Retention Positive Placement Detail

The Retention Positive Placement chart will poputhie Total Graduatebased ordata entered in
the cohort charts.

The text boxes indicate editable fields.

Enter the # Employed and # Continuing Education or Active Military, but NOT Enhglayd then
click the blue Save bution at the-bottom of the screen.

2019 - 2015 Retention Positi

Graduation Year 2018 2017 2016 2015

Total Graduates 12 8 13 13

# Employed 1 8 12 13

# Continuing Education or Active 0 0 0 0 0

Military, but NOT Employed

Positive Placement 0 1 8 12 13

Placement Percentage 0.00% 91.67% 100.00% 92.31% 100.00%
50 44 75.00% 88.00% 79.17%

Total Graduates Total Positive Placement Threshold Percent Positive Placement 3-Year Average
B Save

Analysis and Action Plan text boxes will appear inrdpert if either the tyear or3-year threshold is
not met; howeverno response is required if the-§ear threshold is not met.

The program must submit a Standardized Progress Report iS3thiear average is not met.

NOTE:The PositivePlacementChartmust becompleted and saved, including the # Employel,
order for the correct data to populate in the Survey Worksheet section.

NOTELY WwRSIIadSR 520dzyYSyidaée¢ aSOuAz2y @2dz gAft 06S | 2
the Hyperlink toEmployment Outcomes on Home Page of Program Website

18



STANDARDS

Review theStandards and Guidelines documgnhich can be found on thACATEvebsite at
https://caahep.orgACATEMarkS I OK f AAGSR {4 yYRFNRQa aSOGA2Yy Fa aSi

Additionally, respond appropriately to Standard Il questions related tAtihdsory Committee.

C2NJ ye ab2é NBALRYy&aS:s Iyt &4appeatay R | O/

the bottom of the screen

Standards

To the best of your knowledge, does your pragram me#t each standard?

Standard |
Sponsership

O Yes

Standard |1
Program Goals

Q Yes

Does the Advisory Committee have required representation?
QO Yes
Has the Advisory Committee met at least annually?

Q Yes

Does the Advisory Committee fulfill its required role?

Q Yes

Description/Analysis of each insufficient resource Action Plan for each insufficient resource

Click theblue Savebutton at the bottom of the screen to save responses provided for &ahdard and
guestion. Once all responses have been provided, including required analysis and action plan(s), click

for the section to be marked as complete.

19


https://caahep.org/CAAHEP/media/CAAHEP-Documents/ArtTherapyStandards.pdf
https://caahep.org/ACATE

RELATED DOCUMENTS

Please submit all documents in .PDF faxtn
Annually, te following documents are required to be uploaded:

1 1Copy of Current NCAATR, ATIBC, ATC®redentials/State Mental Health Licenses of ALL Site
Supervisors (utilized during the reporting periad}lease ensurexpiration dates are visible for all
credentials and licenses.

2 Advisory Committee Meeting Minutes (for the reporting period)

5 Compléed Summative Measures DocumdtppendixB)

6 Emploer Survey Data (See instructioimsAppendipxC)

7 Graduate Survey Data (See instructioméppendixD)

= =4 =4 =N

If applicable, the following documents are required to be uploaded:

9 3 Curriculum Vitae and Copy MECAATRBC, ATC®redentials (if applicable) for New Facugty
Please ensure expiration dates are visible for all credentials.

91 4 Syllabi for New or Significantly Revised Course

1 8Updated Resource Matrix Forif applicableTo be submitted with the @annual report, See

AppendixB)

To upload documents, either drag and drop the document into the designated box, or click the box, browse to
the file on your computer, and doubigick to choose the document.

Related Documents

Once the file has been chosen gomapulates in the window, the File Name will appear.

Related Documents

Staged Documents for 2021

Title File Name n

v | Advisory Committes Mesting Minutes - September 2020.pdf

, ATCS) credentials/State Mental Health Licenses of ALL Site Supervisors (utilized during the reporting period
or the reporting period)
ATCS) Credentials (if applicable) for New Faculty

Uploaded®ocuments for|2021

Enter the Title of the Document and choose the appropriate document Category from theldvaplist.
Repeat these steps for each document you want to upload.
Then click Upload File(s).

Note: If multiple files are being uploaded, please be patient as the upload process is completed.
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Once you have finished uploading files, they will appe#tnénJploaled Documents list

Uploaded Documents for 2021

@ Advisory Committee Meeting Minutes [E e p e

Advisory Committee Meeting Minutes 09-2020.doox ast Eefted: Fri Feb 12 2021

Acknowledgment

| have uploaded all required and appropriate documents.

check the acknowledgement checkbox above to continue.

To DELETE a document, click the green pencil and then click red trash can.

Uploaded Documents for 2021

@ LEVEE AL DL DRI 2 Acvisay Committes Mecting Minutes (fo: the repariing pericd) |
Advisory Committee Meeting Minutes 09-2020.docx Last Edited: Fri Feb 12 2021
Title Category

B2
T~

Then, click Save to confirm the deletion.

7 Employment Survey Data (See instructions - guestions 1-18 only) v

Once you have uploaded all necessary documents, click the Acknowledgement at the bottom of the screen,
and then click the green Continue button to mark the secti S complete.
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