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100 General Principles and Polcies

101 Pdiciesand Procedures
The Boad of Directors of the Commisson on Acaeditation of Alied HealthEducation
Programs (CAAHER$ responsible for adopting policiesand procedures.

The Boad of Directors usesa collaborative processto developpoliciesand procedures.

The CAAHEPROliciesand proceduresare available to the public.

102 Recognition of CAAHEPas a SpecializedAccrediting Agency
CAAHERaintains voluntary non-govemmental recognition as a gecialized acaediting

agengy.

103  Geograhmic Scope
CAAHERcaedits programsonly upon the recommendation of its collaborating Committees
on Acaeditation (CoAs). e decisionto review programsoutside of the United Satesand its
territoriesisleft to the individual CoAs.Thosecommitteesthat wishto recommend programs
in institutions bcated outside of the United Satesand itsterritoriesfor CAAHEP
acaeditation may do so.

Any recommendation for accreditation of an international program must be accompanied by
a document that addresses how the CoA $etssfied the following @uncil for Higher
Education Accreditation HEA requirements:

A. Communicate and consult with appropriatedountry governmental and nen
governmental accreditation or quality ass:!
and propaed activities.

B.Provide evidence of the €Emgageisintemato@c i ty anc
accreditation activities, including language and cultural differencespliance with
laws of the countryconsideration of ongoing quality assurance actpgtin the country,
national and local factors that would affect the aaditation process and attention to
the safety of all those involved.

C. Provide evidence of substantially comparable application of Standards, practices,
capacity and expectations of rdsuto U.S. and not).S. institutions and programs alike.

D. Prepareforinc usi on in the program’s |isting on t
public of the nature and content of the accommodations that were made for local
conditions and alternative evaltian standards or practices that were used as part of
the review procesand decisiormaking.
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FairBusinessPractices
CAAHERts GoAs,the accredited programsand their sponsoring institutions comply with
principlesof fair business practices.

FairEducation Practices

CAAHERcaedited programsand their sponsaring institutions comply with fair practice
standards in edication as specifiedin Setion V of the applicable Sandardsand Guidelines
for the profession.

Bhical Standards of Practice
CAAHEPommissoners,Boad of Directors, staff and volunteers, as well as CoA menbers,
volunteersand gaff adhereto ethical ssandards of practice in all CAAHEPrelatedactivities.

CAAHEPrequiresits Canmittees on Accreditation to adopt policiesrelated to conflicts of
interest for their volunteers.

Gonflict of Interest Policy for CAAHEPVolunteers
Caflict of interest refersto any situation in which a volunteer of CAAIEPstandsto gain
materially from hisor her associéion with CAAIEP.

A conflict of interest alsoexistswhen any member of the Board (or immediate family) is
directly assoated with or gandsto realize finandal or similartangible personal or
proprietarygain asaresult of any action of the Board. Simibrly, membersof the Board are
not to enter into employment relationshipswith personsor adivitiesdirectly or indirecly
detrimentalto CAAIEP.

The stuationslisted below constitute exanplesof potential conflicts of interest. Theseare
intended to be illustrative and not necessarilynclusiveof all possble scenarios. When a
member of the Board has violded this conflict of interestpolicy, he or she will be subjectto
disciplinary adion.

1. Aaceptance of gifts,entertainment or other favors from an autside concern that doesor
is seekingto do businesswith CAAIEP. (This doesnot include normal business
luncheons.)

2. Having afinancial interest in an autside concern from which CAAIEPpurchasesgoods or
services.

3. Aaepting personal compensation for Board-related speaking engagements, consulting
servicesor other adivities.

4. Representing CAAIEPIn any transaction in which the member of the Board (or
immediate family) hasa substantial interest.

If any voting member of CAAJEPor the CAAJEPBoard of Directors hasa conflict of interest
in any matter brought before the body for a vote, that member shall declare such conflict
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before any discusson of the matter. Further, any other voting membersmay share their
concern regading a potential conflict of interest of other voting membersprior to the
beginning of any discusgon of the matterin quegion.

When considering accreditation recanmendations, manbersof the Board of Directorsshall
refrain from participating in the discussionor vate on programswithin their professon.

Each member of the Board will signannually a statement that adknowledgeshe or she has
readand understands CAAHFP athical standards policies[See Appendices]. Signed
statementsare maintained in the CAAIEPoffice.

C. GCompensation
CAAJIEPrecognizesthe appropriatenessof reimbursement for reasonable expenses
incurred by CAAIEPand CoAvolunteersin the course of their adivitieson behalf of
CAAIEP. Expensereimbursemnment requess must be submitted within 60 daysof the event.

D. Gonfidentiality
CAAJEPrequiresthat itsaacreditation procedures, and thoseof the CoAsbe snsitiveto
the needto maintain confidentiality in the accreditation processwhile alsodisclosing
certaininformation to serve and protect the publicintered.

In order to comply with the need for public disclosuy€AAIBP will publish the accreditation
award letters.

However gxcept as stated aboy€ AAHESBN its CoAswill hold as confidential the following

documentsand the information contained therein:

1. Sef-Sudy Report

2. Ste Visit Report

3. AllProgressReports

4. Allother correspondence between CAAIEP, the CoAs,and the programswhich relates
to the acreditation process(induding the appeals process,as applicable

Ingitutions mayreleaseany of the aboveinformation, at their discretion. CAAJEPand its
CaAswill not make public any of the above documentswithout the permisson of the
institution, unless theingtitution misrepresentsthe information either through public
statementsor releaseof sekcted sectians of documents.

Theseconfidentialityrequirements for any of the above documentsshall not be in effeatvhen
CAAJIEPor its @WAs are equiredto turn overinformation by a bona fide judicial or
govenmental process.
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107 Institutional Autonomy
CAAHERNd its GAsconduct their businesswith regect for the sponsaring institutionQ a
autonomy, self-govermnance and slf-management.

A. Rights of Progiam Sponsors
There are specific rights of the institution which sponsorsa CAAIEP-accredited program.
Theserights complement the responsibilitiesthat are stated and implied in the Sandards.
Identified below are amplifications on sdected responsibilitiesfrom among those stated in
the CAAIEPSandards.

1. Spmsorship —The institution hasthe right, without approvalfrom CAAIEPor a CoAto
define and egablishitsown organizational and administrative structure and
manageamnent. The institution hasa responsibility for mantaining administrative and
acalemic control overits affiliates,and for assuring quality, availaility of resources,
supervisory accountability for and integrity in the education conducted within its
affiliates.

2. Resources— The ingtitution hasthe right:

a) Toprovide and manageits physical resourcesin acoord with its overallrequirements
and policies.The institution hasa responsibility to insure that the resources and
faciltiesrequired for effective learning and clinical experiencesare adequate for the
needs of the number of sudentsenrolled.

b) Tochooseits own financial pracices,including thosefor raisng and allocating funds,
and for budgeting, aacounting and auditing. The institution hasa responsibility to
insure that there are sufficient fundsto sustainthe quality of the programuntil
commitmentsto currently matriculated studentsare satisfied.

c) Toassesgualifications, hire, promote, grant tenure, assgn duties,and apportion the
time for programadministrators, facuty and support staff in accord with its own
policies.The institution hasthe right to monitor and provide opportunitiesfor the
continuing competence of itsfaculy by the most appropriate and feasible means at
itsdigposal. The institution hasa responsibility to monitor and promote the
continuing competence of itsfacuty and to assire that membersare knowledgeéable
and effectivein teachingthe assiged subjects.

d) Toidentify and hire individualsto assime the regponsibilitiesof each desighated
administrative posttion. The institution hasa regponsibility to select individualswho
are qualified, asdemonstrated by significant competence in or potential for
competent administration.

e) Todetermine,within the constraints of its availéble resources,the number of
studentswho maybe enrolled in the program.The institution hasaresponsibility to
asare an adequacyof resourcesfor the support of enrolled students.

3. Qurriculum — Givenstatementsof the competendesto be attained by the studentsto
qualify for graduation, the institution hasthe right:

a) Todeterminethe format, sequence, duration, and methods of instruction for the
curriculum. The institution hasa responsibility to design acurriculum in asequence
and processwhich isbased upon a sound elucational rationale and promotes
efficient and effective learning, with majorfocus on problem-defining and problem-
solving skillsrelated to the professon.
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b) Toassigrncreditsto coursesand establish graduation requirements. The institution
hasa responsibility to avoid an inflation of courserequirementsand to avoid the
assigment of excessivecredit hoursto required coursework.

c) Todeterminethe academiccredentialto be awarded. The ingtitution hasa
responsibility to insure that all of the above elementsareincludedin amanner which
adequately preparesgraduatesto meet the entry-levelrequirementsfor the
professon.

4. Students— The institution hasthe right:

a) Toestablish admissionrequirementsand to seked studentsin accord with its policies.
The institution hasa responsibility to accurately publish admissbn requirements and
to seked studentsin afair and equitable manner.

b) Todetermine the manner in which it maintains permanent student recards. The
institution hasaresponsibility to retain official recordsfor each student sothat
documentation of the student’ attendance and performance is avaibble if
needed by the graduate or external agenciesin later yeas.

5. FairPractices— The institution hasthe right to determine the manner in which it
observesand saisfiesthe fair practice requirementsin the Standards and Guidelines
for aacredited prograns.

6. Self-Stuudy— The institution hasthe right to define itsown means of conducting on-
going sdf-evduation. The institution hasa responsibility to prepare the Slif-Sudy
Report in aformat aaceptable to the CoA.

DueProcess
CAAHEPassuestimely and equitable due processto institutions and individuals served by
the Gommisson.

Gontinuous Improvement

CAAHER committedto ongang evaluation of its policiesand proceduresfor the purposeof
continuous inmprovement.

Streamlining Accreditation

CAAHER committedto time efficient and cost-effective acaeditation practicesthat
presere and erhance the quality of health science education.

Organizational Archives
CAAHERaintains a resord of the organization for historical documentation and reseach.

Spokeperson for the Commisson

The Presidentf the CAAHEPBoad of Directorsisthe official spokesperson for the
organization and may delegate this reponsibility.
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113 Innovative Education
CAAHEBNcairagesinnovation in health scienceeducation that achievesacaeditation
Standards.

114  Coordinated On-Sie Ewaluations
CAAHEBNcasragescoordinated on-site visits among its CoAsand other nationaly
recognizedaccrediting agences.

Procedure

Ingitutionsthat sponsormore than one health science programare encouraged to request
coordinated or concurrent site visits. CoAsare required to participate in joint surveys,
unlesssuch cooperation is deleteriousto aprogram.

CoAgmayconduct coordinated or concurrent visits with state agencies,provided that the
CoA=ensure that all applicable CAAJEPpoliciesand proceduresare obsened, that the
integrity of the Sandardsis presened, and that the confidentiality of allinformation
obtained ismaintained.

CAAHEPadnowledgesthat state agencieshavethe prerogative of sending representatives
to observeany site visit conducted within their jurisdiction. Official agreementsby CoAs
with astate to do coordinated or concurrent visits will be reviewed by the CAAJEPBoard of
Directors aspart of its quality improvement program.

115 Reuirements for Institutions Spansoring Accredited Programs

CAAHERequiresinstitutions applying for the acaeditation of health science educationa
programsto be institutionally acaredited by a recognized accrediting body or by a body
otherwiseacceptable to CAAHERCAAHERay accredit postsecondary programs sponsared
by a consartium or by a sscondary educational institution.
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A. Geneal Characteristicsof a Sponsoring Institution
A gonsoling institution or consartium:
1. Demonstratesevidence of sound financial support of the educational programon a
current and continuing basis.
2. Appointsfacutyto the programbased oregablished criteriafor eligbility, including
professbnal and academic qualifications.
3. Asaimesprimary responsibility for curriculum planning and sdedion of course content,
in consultation with representativesof filiating institutions if any.
4. Exerciseprimary responsibility in coordination of classoom teaching and supervised
clinical experience in simulated aswell asin actual clinical facilties.
Receivesand processespplications for admisson to the program.
Aaceptsapplicants who arethen enrolled asfull or part-time studentswith allcustomary
privilegesfor use of avaibble student servicesand faciities.
7. Grantsadegree or certificate or other official evidence of completion of the program.

oo

B. Operational Characteristicsof a Consortium
A consartium, consisting of two or more sponsoring entities,is formed by agreementto
undertake a common enterprise.The consortium is considered a separate entity and hasan
organization chart, a budget with desighated funding, and a defined line of managament. At
least one participant institution must be acredited by a UDE ecognized accrediting agency
and hospitalsmust be aacredited by the Joint Commisgin or meet equivalent standards.
(The traditional arrangement of asponsorfor an aca@emic program having one or more off-
site clinical affiliatesshould not be described as a consortium.)

A consoartium publishesand makesavailéle to candidates,students, and othersitsidentity,
staffing, objectives,programs of education, curricula, policies,calendar, costs, and related
information.

A consartium appliesfor programmatic accreditation in the samemanner asother sponsors
and is subsequently responsible for supportingits educational programsin similarfashion.

C. Secondary Educational Institution Spansors
Upon recommendation from a committee on accreditation, CAAIEPmMayacaedit a
postsemndary program conducted under the auspicesof asemndary educational
institution. Such programsmayenroll studentswho havenot yet acquired ahigh school
diploma.
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200 Accaeditation Policies and PPocedures

201  Authority for Accreditation
CAAHERthe acaediting agency. CAAHERBelegatesto its Board of Directorsthe final
decision-making authority as well asthe responsibility for assuing that acaeditation
recommendationsfrom the CoAsfollow due processand comply with the acareditation
Standards.

202 Procedure for Notification of Accreditation Actions

Acaeditation is granted by CAAHEEhus CAAHER responsible for all written
communication with the sponsoring institution and its program(s) regarding their
acaeditation status.

All notification(s) of accreditation status or agionsincluding: initial, continuing, transfer of
sponsorship, withhold, withdraw (voluntary or involuntary), probationaryacaeditation,
administrative probation, inadive and extension of date for next comprehensivereview
must come from the CAAHEPoffice, on CAAJER ett erhead.

1. CoAsshall not publish the accreditation action recommendationsthey submit to the
Board of Directorsuntil after CAAIEP action.

2. CoAsare encouragedto refrain from sending lettersto programginstitutions specifying
accreditation action recommendations. The exception to thiswould be if it isthe intent
of the CoAto recanmend an acreditation action for which due processmust be
followed. In this case the CoAnoctifiesthe programof its opportunity to askfor
reconsideration or to vduntarily withdraw from the accreditation process.

3. Official notification lettersand certificateswill be generated by the CAAJIEP office, sighed
by the appropriate individuals,and mailed to the institutionsin atimelymanner. The
appropriate governmental agencieswill alsobe notified directly fromthe CAAIEP dfice
asrequired.

4. A simmary of aacreditation adionstaken by the Board ofDirectorswill be published by
CAAJEPsoon after each meeting, both in the bimonthly newsletter and on the CAAIEP
website.

5. CAAIEPaccreditation staff shall maintainalist of all CAAJEPaccredited programs.

203 Interval between comprehensive program evaluations
CAAHP acaeditation isnot timelimited, but remainsin place until anather action is taken.

The @As,with approval by the Boad of Directors, determine the interval between program
evaluationswith a maximum of 10yeas.
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204  Statusesof Accreditation

CAAHERhrough its Board of Directors) confersthe following statuses of public
recognition relatedto acaeditation for each concentration and add-on track: Initial,
Gontinuing, and Probationary Acareditation. In addition, whenappropriate, the CAAHEP
Boad can vote to withhdd or withdraw acaeditation Additiona statuses,not requiring
Board action, are administrative probation and inactive.

Definitions:

Accreditation is granted when a programisin substantial compliance with the accreditation
Standards and remainsin effect until due process hasdemonstrated cause for its
withdrawal.

Gontinuing Accreditation is granted to a program wheniit is re-evalated at spedfied
intervals.

Initial Accreditation isthe first status of accreditation granted to aprogram that has
demonstrated substantial compliance with CAAIEP Sandards. Iritial acreditation remains
in place until another action is taken by the CAAHEP Board.

Probationary Accreditation is a temporary status of accreditation imposedwhen a program
doesnot continue to meet accreditation Standards but should be able to meet them within
the specfified time.

Administrative Probation is atemporary status imposedwhen a programhasnot complied
with administrative requirements.

Withhold ¢is an action taken when a program seeking initial acreditation is not in
compliance with the accreditation Standards.

Withdrawal of Accreditation-isan action taken when a programis no longer in compliance
with the accreditation Sandards.
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205 (oncentrationsand Add-on Tracks
Goncentration is a program acaedited pursuant to a sparate and independent minimum
competencystatement in the Sandards.

Add-on Track is an additional competencystatementaddedto an underlying concentration.
At the programmatic level, an add-on track is not a $and-alone program and must be apart
of an acaeditedunderlyingconcertration. Although dependent upon the acaeditation of the
underlyingconcentration, eachadd-on track hasits own acaeditation status and must be
approved by the CAAHEPBoad of Directors.

If a concentration with asubsequent add-on is placed on probationary accreditation or has
its acreditation withdrawn, thenthe add-on isinduded in that vote for probationary
accreditation or withdrawal, since the accreditation status originated with the
concentration. Administrative note: there isno needto demonstrate that the add-on track
hascitations sufficient to support probationary accreditation or withdrawal of
accreditation.

The add-on could be on probationary accreditation or have itsaacreditation withdrawn and
this would not automatically impactthe underlying concentration. Administrativelythis
would be treated like any other recommendation for anadion that requiresdue process
guarantees.

206  Processfor Determining Accreditation Recommendations

In orderto assue consigencyin decisionmaking and quality in the educationa programs,
thereare certain core elementsthat must be utilized by every GoA in reviewing programs
and formulating their recommendationsto the CAAHERBoad.

A. Core Hements of CAAHEP Process

1. Progam Initiates Accreditation Processthrough CoA

a. Rauestfor Accreditation ServeesForm is submitted electronically via the CAAHEP
website. The formmust containthe signature of the chief executive officer or an
officiallydespgnated representative of the sponsoring institution

b. The submission goes directly to the appropriate CoA; thecQuidsto CAAHEPat time
of accreditation recommendation.

c. CoAsends acreditation materialsto the program(i.e., ®lf-study template,
supporting documents, etc.).

Note: If Catinuing Aacreditation, the processisinitiated by the CoA

2. Stbmisson of Slf-Study Report or Annual Report

3. Review of Slf-Study or Annual Report by the CoA - feedback(consultation) to program
isprovided asneeded.
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4. Ste Visit - Anon-site viit isrequired to be part of the evduation processto determine
compliance with Sandards. Ste visitorsrepresent both the CoAand CAAJEP.

a. Eah CoAwill havepolicystatementsfor gte visitors concerning conflict of interest
and confidentiality. Each CoAalsoshould haveaformal processto evduate site
visitor performance.

b. Anarrativereport of findingsfromthe site visit shall be provided to each program
following a site viit. The Ste Visit Report, in addition to stating the areasnot
meeting the Sandards, shall alsoinclude a listing of the strengths, weaknessesand
areasneeding improvement. Programsshall be givenan opportunity to respond to
the report of findings.

c. Initial accrediation recommendations should not include citations of Standard 1V.B.
(Outcomes) for which the program has not had sufficient time, due to the
formative stage of the program, to collect and assess the data needed to
demonstrate compliance.dck of a systenmn place to collect andsaess the data
may result in a citation.

d. The progran’ mesponseto the report of findingsshall be taken into consideration
when determining an accreditation action recommendation.

5. CoAReview of ProgramQ @ampliancewith Standards
a. Review programresponse to on-site report including additional materials if
submitted.
b. Reguestadditional materialsasappropriate.

6. Accreditation Recommendation Determined by CoA
All CoArecommendations must be based upon the published criteria. Eah CoAshould
haveproceduresthat include effective controls against conflict of interestand
inconsigent application of their criteriaand Sandards.

CoAs are encouraged to allow a reasonable period of taftet the site visit, dung
which programs may resolve areas of potential ssmmpliance with Standards and
submit documentation of the resolution to be considered during formulation of an
accreditation recommendation by the CoA to the CAAHEP Boardeat®#s.Once the
CoAhasdetermined its rrecommendationsthey are forwarded to CAAEP(within two
weeks of the meeting at which the CoAvotes,if possible).

7. Special Proceduresfor Recommendations Requiring Due Process
a. Ifarecanmendationrequires due processvithhold/withdraw/probationary

accreditation) the CoAmust first notify the programby certified mail return receipt
requeded (or by electronic notice with evidence of receifitat a negativedecision is
being recommended to CAAIEP. The letter must descrbe thoseareasthat are
deficient and what program modifications arerequiredto bringthe programinto
compliance with the Sandards. The letter mustinform the programof itsright to
requestreconsideration or voluntarily withdraw. Indudedin the letter isareasonable
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timeline for requesting reconsideration and responding to the accreditation
recommendation and deficiencies,aswell asfor submitting additional materialsif
theysochoose.

b. Reconsideration: If a programrequestsreconsideration then the negative
recommendation is not forwardedto CAAJEPuntil the CoAhasreviewedall
additional materials (including evidence of corrected deficiencies)and it hasbeen
determined that the programis still not in substantial compliance with the
Sandards. The ©A should notify the program of its decision following
reconsideration.If a programdoesnot request recansiderationthenthe
accreditation recommendationis forwardedto CAAEPasinitially voted. In either
case, suchrecommendationsto the CAAIEPBoard of Directorsmust be
accompanied by written evidence that confirm the programwasnotified of its
rights and that due processwasfollowed.

c. Except asotherwiseprovidedin this paragrgph, no recommendation for withdrawal
of accreditation should be forwardedto CAAIEPunlessthe programhasfirst been
placed onprobationaryacaeditation and givensufficient time to comeinto
compliance with the Sandards. If a CoAbelievesthat there is sufficient reasonto
recommend withdrawalwithout having first placed the programon probationary
accreditation, the CoAshould submit arationalefor such acion along with the
recommendation for withdrawal.

8. Acaeditation Status Decision by CAAHEPBoard of Directors
Latersnotifying programsof the CAAJEPBoard of Directorsdecision aresigned by the
CAAJEPPresdent and sent to the CEMf the sponsoring nstitution with copiesto the
Dean and the Program Director.

9. (ontinuousQuality Review
CoAsarerequired to continually monitor programsfor effective compliance with
published criteria. This effort might include: progressreports, annual reports,and
focused ste vsits. The time period for theseitemsis established by the CoAs.

B. AdverseAction by Other Accrediting Bodies
Upon determination that a sponsoring institution hashad its accreditation withdrawn by its
institutional (regionalor national) acaediting agency and/ or state agency or equivalent, and
all appeals havebeen completed, CAAIEP will notify all of the CAAJBP-accredited programs
sponsared by that institution of itsintention to forward a recanmendation to the Board of
Directorsto withdraw programmatic accreditation from all of those CAAIEP-accredited
programsat that institution.

C. Review Pracessfor Board Consideration of Accreditation Recommendations

1. The CAAIEPBoard of Directorsmeetsup to sixtimeseach calendar yearfor the purpose
of reviewing accreditation recanmendations. The Jawuary and July meetings $all be
face-to-faceThe March, May, Setember and November meetingsshall be held (as
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needed) viatelephone conference onthe third Friday of each of thosemonthsat 3:00
pm Easerntime. The Boardreviews acreditation recanmendationsfor the following
statusesof public recognition and/or adions:

a) Initial

b) Catinuing

c) Probationary

d) Withhold or Withdrawalof accreditation

Accreditation recanmendation materialsfrom the CoAsare due in the CAAHEPffice
within two weeks of the meeting at which the CoA votes, if possiblenbldter than
the 15th of the month prior to the meeting of the Board ofDirectors.

2. At least one full week prior to the meeting of the CAAJEPBoard of Directors, the Board
will receive:
a) Updated indicesof thoseprogramsthat:
1) havevoluntarily withdrawn since the previous meetin
2) are on administrative probation; are currently inactive; or are currently on
probation. All ndiceswill indicate the professon, nameof the sponsoring
institution and the date that changein accreditation status waseffective.

b) Aconsent agendathat identifiesall programsbeing recommendedfor accreditation
without citations. Programsareidentified by number and professon only.

¢) Individual agendasfor each professon that haveacaeditation recommendations
with citations. Exept in the caseof withdraw/withhold/probationary accreditation
programsare identified by number and professon only. Citationsare presented
for theseprogramsfor the Boardto review. If the recanmendation is for
withdraw/withhold/probationary, support documentssuch as ldter of findings,
program response,and CoAcorrespondence demonstrating due processwill also
be attached.

3. Ifthe Board doesnot agree with any aacreditation recommendation, the item maybe
tabled until the issuescan be clarified and resolved or the reconmendation maybe
referredbackto the CoA. If necessarya vote on any tabled items maybe handled via
conference call or mail ballot.

207  Transfer of Spasorship
Acaeditation canna be transferred from one program to anather. However, sponsarship of
an acaedited program may be transferred from one edicationd institution to anather and
such transfer may or may not affect the acareditation status of the program.

If critical fadors such assufficiency of funding sources,curriculum, facuty and facilties will
remain unchanged, then the request for transfer of sponsorship will be considered without
any change in the program’ agcreditation status.

The following procedures outline the stepsfor transfer of programsponsorship from one

institution to another.
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1. The chief exeaitive officer of the institution relinquishing sponsorship, or an official
designee, should provide the appropriate Committee on Accreditation and CAAJEPwith
anotice of intent to transfer the program.

2. The chief exeaitive officer of the new sponsoring institution, or an dficial designee,
completesand forwardsthe CAAJEPrequestfor accreditation services,together with a
summary of the pertinent basisfor programrelocation and forwardsto the Committee
on Accreditation.

3. Satementsand appropriate exhibitsfulfilling the criteriarequired to be asponsoring
institution (SeePolicy 115).

4. Reasoable assirancesthat the Sandardswill continue to be met. Thesewill include
but not be limited to:

1 Anorganization chart identifyingthe progr a npbssgion within the organizational
structure and all key personnel by nameand title.
1 Curricslum vitae of the programdirector, the clinical coordinator or equivalent, and
the medical director.*

Ingitutional support resources*

A gecific budgetary commitment.*

1 Acurriculum outline and alist of principal faculty and lecturerswith their
qualifications.*

1 Identification of allclinical orother affiliate teaching faciities dongwith
copiesof formal affiliation agreements.*

= =4

The Caonmittee on Accreditation acknowledgesreceipt of theselettersand exhibits. If the
materials submitted indicate that the program continuesto be in compliance with the
Sandards,the CoArecommendsto CAAIEPapproval of the transfer of sponsorship and an
appropriate accreditation category, with or without a progressreport requirement. The
committee on accreditation determinesapplicable feesand informsthe new sponsor of
thesefees.

Should the CoAfind the information and exhibits by the new sponsorto be lesshan
adequate, they may:

1. Reyuire modification and submittal of the most recent Sef-Sudy Report with gpedfic
deadline date, or

2. Rauire anew Slf-Sudy Report by date set by the Coand/or

3. Recommendto CAAIEPthat transfer of sponsorship be denied for reasons stated. This
recommendation mayor maynot be based on a special,modified site visit.

*Submit only information and exhibitswhich reflect updatingin maerialsalready on file
with the CoA.
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208 ActionsNot Requiring Board Approval
Change of Name/Change of Owrership, Administrative Probation, Voluntary Withdrawal of
Acaeditation and \oluntary Inactive Accreditation do not require a vote by the CAAHP Boad
of Directors.

A Change of Name/Change of Ownership
If a sponsoring institution undergoesa change of nameand/ or change of controlling
ownership, thisinformation must be submittedto CAAIEPand the appropriate
Commtitee(s)on Accreditation. If the CoAdeterminesthat such changewill haveno impad
onthe accredited program(s), it will notify CAAHEBf that fact and no CAAHEPBoard adion
will be necessarylf the changeis more significant and will impactfadorsmentioned in
Policy 207 then it will be considered a Transfer of Sponsorship and should follow the
procedure outlined in that secion.

B. Administrative Prabation
Programsmaybe placed on administrative probation at the request of a CoAand with
submission of appropriate back up materi@8ecausethisisa public gatus, the notification
of this status must come from CAAHEP. Prior to recanmendingto CAAIEPthat a program
be placed on administrative probation, the CoAmust first givethe program two notices.
The two notifications may be in writing orby eledronic means such asemail or fax, if
allowed by the state in which the CoAis incorporated. The second notice mustform the
programthat they are in danger of being placed onadministrative probation if the specified
requirementsare not met. Generally speaking, a programis placedon administrative
probation asa result of the non-payment of fees, failure to submit an annual report or
progressreport and/ or failure to notify the CoAand CAAJEPof changesin program
personnel or other sigificant changesto the program (SeeAppendix Aof the CAAHEP
Sandards). Aprogram maybe alsoplaced onadministrative probation for the non-
payment of CAAHIFP annual institutional fee. Ultimately,a recommendation to withdraw
CAAJEPaccreditation maybe forwarded to the CAAJEP Board of Directorsif the cited
administrative concernsare not resolvedin areasonable length of time asdefined by
CAAHEBNd the GoA.

C. Voluntary Withdrawal of Accreditation
A gponsor may voluntarily withdraw a programfrom the CAAIEP system of accreditation
by submitting to CAAJEP the appropriate template letter (see Appendices) sighed by the
CEQor officially designated individuaF the sponsor.

The requestmust include the following:

1 thedate of enrollment of the last classunder CAAJEPaccreditation;

1 thedate of graduation of the last classunder CAAHEPaccreditation; and

1 thelocation where all recordswill be kept for studentswho havecompleted the
program.

CAAIEPwiIll assigrthe effecive date of the voluntary withdrawal asthe graduation date of
the lastclassenrolled under CAAIEPaccreditation. All current and potential students must
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be informed of the voluntary withdrawalup to the date that it becameseffective. The
sponsor must pay all CAAHERand/or Committee on Accreditation (CoA)feesuntil the
effective date of voluntary withdrawal.

Asof the effecive date of voluntarywithdrawalof accreditation, the programwill no longer
appearon the CAAIEPwebsite '’ liging of accredited programs.

CAAJEPwiIll notify the appropriate CoAof the voluntary withdrawal of accreditation.
Voluntary withdrawal of accreditation doesnot require approval by the GA orthe CAAIEP
Board of Directors.

D. Voluntary Withdrawal in Lieu of a negativeAction
When a programchoosesto voluntarily withdraw rather than havea recommendation
sent to CAAJEPfor probationary accreditation or withdrawal,the effectivedate of that
voluntary withdrawalwill be the same asthe date on which the CAAIEPBoard would
have considered the recanmendation for probation or withdrawal

Any student whacompletes a program that was accredited by CAAHEP at any time during
his/her matriculation is deemed by CAAHEP to be a graduate of a C/&aattEdited
program.Thesestudents must be provided all the instruction promised by the institution and
the institution is expected to mantain the academic integrity of the education programuntil
thesestudents have completed the program.

E Voluntary Inactive Status
Accredited programs may request a period of inactive stafugrogram mayremain
inacivefor up to two years. During thistime the programis requiredto payall CoAand
CAAJEPfees. No students maybe enrolled or be matriculating inthe program during the
time period in which the programisinadive. Torequestan inadive status a program must
submit the appropriate CAAIEPrequest for Inadive Satus Ieter.

Toreactivate the program the Chief Exective Officer or an dficially designated
representative of the sponsor must provide notice of itsintent to do so in writingto both
CAAJEPand the appropriate Commttee on Aacreditation. If additional timeis required,
the institution shall submit to the CoAfor consideration a documented plan with timelines
for reactivation of the program.The gponsorwill be notified by the CoAof additional
requirements, if any, that must be met to restore adive status.

If a sponsor hasnot notified CAAIEPor the CoAof itsintent to re-activate, request
additional time, or voluntarily withdravsy the end of the two-yearperiod, the CoAwill
recanmend withdrawalof aacreditation to the CAAIEPBoard of Directors.

If a CoAbecamesawarethat no students havebeen enrolledin a programfor two
consecuiveyearsthe programwill be considered to havebeen inadive and will be required
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to submit for the C o Acbnsideration a documented planwith timelinesfor readivation. If
the planis not saisfadory to the CoAor no plan issubmitted, withdrawalof accreditation
will be recommended.

209 Alternative Models of Education
CAAHERecognizesalternative modelsof education and works with its CoAsto assure these
modelsmeet accreditation Standards.

A Distance Education
Distance Education Program: is defined asdelivery of the complete program that allowsthe

completion of the entire curriculum without the need to attend any instruction on a campus
locaion. Travel may be required to complete laboratory or clinical segments of a program.
(Note: thisdeliveryis not hybrid or partial e-learmning delivery.)

Principle: When examiningthe rationale and quality of distance education offerings,the
programmust assure that distance learningis consigent with the missia, goals,and
objectivesof the program, andthat standards and outcomesare equivalent to programs
delivered in traditional education methodologies.

Co/s mayneed to modify toolsfor aareditation reviewof distance education programs.

For sponsorsadding aDistance Learning Programto their already accredited campusbased
program:

If thereis an added distance programto an aleady established programthenthe CoA
should be notified by the program of this substantive change.The CoAmustdecide
whether this isan exensionof the current accreditation or whether theywill treat it asa
new and separate program.

It ispossiblefor the distance programto be significantly different and it mayneed to be
accredited asanew program, but it is up to the CoAto make that determination and send
forward arecommendation for initial accreditationif it is determined to be anew
program.

B. Satellites

Satellite- off-campuslocaion(s)that are advertisedor otherwisemade known to individuals
outside the sponsor. The off-campuslocation(s) must offer dl the professonal didadic and
laboratory content of the program. Satellite(s)are ncluded in the CAAJIEPaccreditation of
the sponsorand function under the direction of the KeyPersonnel of the program.
Committeeson Acaeditation mayestablish additional requirementsthat are consigent with
CAAJEPSandards and policies.

CoAamust inform CAAJEPof the addition of an goproved satellite.
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300 Policiesand ProceduresGoverning Canmunicationswith the Public
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website directory of accredited programs.

CAAHEP considers a program that has probationary accreditation to retain its status as an
accredited program and includes the name of the paagin official listings.

CAAHEP discloses the probationary status of a program in all reports of Board actions and publishes
on its website the Letter of Notification of Probationary Accreditation that has tséibutedto

the institution. This letteincludes the time periodf which the program is to remain on probation

and citations to the sections of the Standards in which the program is deficient.

302 PuwlicUse of @GAHEPAccreditation Status by Programs and Institutions
CAAHERequiresinstitutions and programsto be acaurate in reporting to the public the
prograY Qataeditation datus.

Publication of a programQ @caeditation gatus must include the full name, mailing address
and telephore number of CAAHEP.

CAAHEPrequires a program to inform all current studentsand applicants in writing ofthe
program@ accreditation status in cases of Probation or Withdrawal (Vduntary and
Involuntary).

A Except for paragraphs 2and 3 below, if aprogram hasnot yet been aacredited by CAAHEP
andhasnot yet been scheduled for an nitial ste visit bythe appropriate Gommittee on
Accralitation, no mention of CAAHEP accreditation may be made.

1. Once sasitevisit has keen scheduled bythe appropriate Committee on Accreditation, a
program may publish thefollowing statement:

“The[name of program] at [institution] has asite visit scheduled for pursuing initial
accrediation by the Commission on Aacreditation of Allied Hedth Education Programs
(www.cadep.org). This gep inthe processis neiter a status of acgeditation nor a
guarantee that acaeditation will be ganted.”

Thereshould be no clams of timelinesor when acceditation will be achieved.
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2. If a pogram hasbeen isaued a Letter of Review by the GCommittee on Acaeditation of
Educational Programs for the Emergency Medical ServicesProfessions (COABEM S) they
may publish that factwith the following statement:

“TheBMT-Paramedic program at [institution] has besn issued d.etter of Review by the
GCommittee on Acaeditation of Educational Programsfor the Emergency Medical
SewicesProfessons (COABMSB. This leter isNOTa CAAHEPaccreditation status; it isa
status sgnifying that aprogram seeking initial acreditation has demonstrated sufficient
compliance with the accreditaton Stardardsthrough the Letter of Review SelfSudy
Report (LSR)and other documentation. Letter of Review isrecognized bythe National
Registryof EmergencyMedical Technicians (NREMT)for eligibility to take the NREMTs
Paramedic credentialing examination(s). However, it isNOTa guarantee of eventual
acgeditation. ”

3. If a pogram hasbeen isauied Cartdidacystatus bythe appropriate Committee on
Accralitation, theymay publish thatfact with the following satement:

“The [name of professon] program at [ingtitution] hasbeen issuedCardidacystatus by
the [name of GoA]. Thisis NOTa CAAHEPaccredtation status; it isa status sgnifying
that a program seeking initial accreditation has cemonstrated sufficient compliance with
the accreditation Standardsto warrant that status. HFbwever, it isSNOT aguarantee of
eventual acaeditation.”

B. If aprogramhas CAAIEP accreditation, the sponsor must usethe following language
when referringto that accreditation:

1. Inatleastone of itscomprehensivepublications customarily usedto officially cawvey
institutional information, it must state:

“The [name of program] is accredited by the Commissionon Accreditation of Allied
Health Education Programs(www.caahep.org)upon the recommendation of [name of
Gommitteeon Acaeditation].

Commis®n on Accreditation of Allied Health Education Programs
25400 US Hwy 19 N., Suite 158

Cleawater, FL 33763

727-210-2350

www.caahep.org

2. Provided the requirementsof paragraph B.1 havebeen met, when the sponsor
additionally publishesthe accreditation status of the program, it must state:

“The [name of program] is accredited by the Commissionon Accreditation of Allied
Health Education Programs(www.caahep.org)upon the recommendation of [name of
Gommitteeon Acaeditation].

3. Provided the requirementsof paragraph B.1 havebeen met, the sponsor may choose,
but isnot required, to indude the programaccreditation statement in amall publications
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such asnewspaper ads, flyers,pamphlets, etc.
C If a programhasbeen placedon Probationary Accreditation by CAAHEP,it must inform alll
studentsand applicants in writing, and must disclosethis sanction whenever reference is
made to itsaccreditation status, by including the statement:

“[Name of program] is acaedited by the Commssionon Accreditation of AlliedHealth
Education Programs (www.caahep.org)upon the recommendation of [name of
Gommitteeon Acaeditation]. The program hasbeen placed onProbationary
Aacreditation asof [date of Probation action]. ”

Since Probationary Aacreditation is atemporary status, publicationsthat are published less
frequently than once ayear(e.g.,catalogues)are not requiredto carry the above wording.
However, wheneversuch publicationsaredistributed to the pro g r aconrers studentsor
potential applicants, they mustinclude an insert containing the above language.Any
promotional pieces print advertisements orareas onthe prog r a website that make
reference to accreditation status must include the above languageabout Probationary
Aacreditation.

D. All CAAHEP accredited programs nmaaintain, and make available to the public, current
and consistent summary information about student/graduate achieveintieat includes
the results ofone or more of the outcomes assessments required in ti&ts@dardsEach
CoA has adopted a policy abautich outcome(s) they require their programs to publish.
The program should keePAAHEP informed of the appropriatekiito the URL where the
public can find the outcomes(s).
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303 Use of CAAHEPLogo by Programs and Sponsoring Institutions
The CAAHEBQo isthe exclusive property of CAAHEP. However, CAAHERBIIows acaedited
programsand their sponsaring institutionsto usethe CAAHERQo in publications and
displays. The following guidelinesmust be followed.

A. The logomust be used in its entirety and not modified except that it maybe reduced or
enlarged to it the use, but the scale of the elements should be retained.

B. It maybe reproduced in blackand white or in darker shadesof blue.

C. The logomayNOTbe used by programsthat haveapplied for, but not yet received
accreditation.

D. When programsare included in the publication and/ or displaythat are not accredited by
CAAJEPthen accompanying text must be included that makesit clear which programsare
CAAJEPaccredited.

E. Use of the logo shall be subject at all timesto revocation and withdrawalby CAAHERhen,

in its solejudgmaent, its continued use would not servethe bestinterests of CAAIEPor the
public.
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400 _Standards Adoption and Revision

401  Adoption and Revision of Standards
All CAAHERccreditation Siandards include outcome measures.All acaeditation Standards
are relevant and, to the exent possible have been determinedto be relable and valid.

The accreditation Standards include a requirementisclosurewith regard to
LINEANI Y&aQ 2dziO02YS YSI adaNBaod

The acareditation Standards include requirements fofair business practices, ethical
standards, due process and fair educational practices.

The acareditation Standards include a regquirement for notification of substantial changes
affecting a program.

All CAAHEP accreditation Standards shall conform with the established.fqi®mt
Template in Appendices)

A. Standards Template Revisions

The Sandards and Guidelinestemplate is reviewed periodically by the Sandards

Commitee, and revised asnecessaryy the following process:

1. Proposeddraft template languageis submittedto the Board of Directorsfor reviewand
authorization to proceed.

2. If authorized by the Board of Directors, proposedrevisedtemplate languageis posted to
the CAAIEPwebsite for aminimum of 30 daysfor comment by communitiesof intered.

3. Comnentsarereviewedby the Sandards @mmittee. Arecommendation for final
languageis submitted to the Board of Directorsfor approval.

B. Adoption of New and RevisedStandards
1. Commiteeson Aacreditation (CoA)are responsible for devebping and periodically
revising Standards and Guidelinesin order to:
a) Maintain compliance with CAAIEPpolicy,including the Sandards Template; and
b) Maintain congruence between the educational preparation of sudentsand the
accepted state of pradice for the discipline.

2. Eah CoAreviews tsprofession’ aurrent Standards and Quidelinesat least once

every ten (10)yearsand providesthe CAAIEPBoard of Directors (BoD) with awritten
report on the outcome of review.
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C Proceduresfor revisonsto Standards

1. Eah CAAisresponsible for working with its sponsoring organization(s) to devebp
progressivedrafts overa period of several months. Thesedrafts must comply with the
current Standards Template (SeeAppendices).Initial and progressivedrafts shall be
shared with the CAAIEPSandards Commiteefor formal review and comment.
(Standards and Quidelines Appendix A isnot subject to reviewor revision by CoAs.)The
CoAreportsto CAAIEPthe processit used in working with its sponsoring
organization(s)to obtaininput on sucaessivedrafts. The CoAmust provide a written
rationaleto CAAIEPfor any variaionsfrom the Sandards Template asto why the
variaion is necessaryor that professon.

2. CoAand sponsoring organization(s)are required to obtain consideration from all
applicable communitiesof interest regarding what should and what should not be
included in the Standardsand Quidelines.

a) Comnunitiesof interestinclude practitioners,educators,employers,related
professonals,students, institutional administrators (deans and programdirectors),
national societiesand agencies,and the public.

b) Solicitations may be made viamedia announcements, correspondence, postings,
annual meetings,specialhearings,etc.

3. Eah CoAincorporatessuggesionsfrom communitiesof interest into proposed
Standards and Quidelines asit deemsappropriate. The CoAreportsto CAAHERhIe
processby which the CoAand sponsoring organization(@tained consideration from
all gpplicable communitiesof interest. The CoAreportsto CAAIEPany suggestions
from the communitiesof interestthat were not incorporated into the proposed
Standards and Quidelines,and the rationale for that exclusion.

4. CAAHEP Stdffrwardsthe proposed Standards and Quidelinesdraftsto the CAAIEP

Sandards Commitee.

a) Sandards Commiteereviews proposed Sandards and Quidelinesdraftsfor
considency with the current Standards Template.

b) Sandards Commitee reviews proposed wording variaionsfrom the Sandards
Tenplate alongwith the Co A wrdten rationaleto determine if an exceptionis
warranted.

c) Sandards Commiteereviewsproposed Sandards and Quidelinesdraftsfor
consigency with CAAIEP policy and philosophyand adherence to due
process.

d) If Sandard lll.Creferencesa curriculum document, the contentsof that curriculum
document areincorporated into the Sandards and QuidelinesasAppendix Bandis
reviewed by the Standards Committee
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5. Eah CoAsubmits proposeddrafts of new or revised Standards and Guidelinesto the
appropriate CAAHEP staff personandrequessaformal reviewby the CAAEP
Sandards Comntitee. Thesereviews should take placebefore the final draft is
presented to the goonsoring organization(s).

6. Once the Sandards Canmittee hasreviewed and approvedthe “Open Hearing ‘draft, it
must be sent to the all of the C 0 Ashossoring organization(s)for endorsement. The
endorsement letter must be signed by tkhiefelected official of the sponsoring
organization.

a) CAAJEPallowsinvokingatime limit for endorsement by the sponsoring
organization(s), provided each sponsoring organization hasat least 60 daysto take
adion.

b) The CoAmayset the time limit for gponsoring organization action to be longerthan
60 days, provided it isthe sameperiod for all sponsoring organizations.

c) If the CoAinvokesatimelimit for endorsementby its gponsoring organizations, it
must include the following statement in itswritten requestto each sponsoring
organization:

The CAAIEPS andards revisionprocessrequiresendorsement of proposed
Sandards by each sponsoring organization of the [name of GoA]. In the event the
[name of sponsaring organization] doesnot provide written consent or written
objectionto the proposed Sandards within [fill in# of days,but not fewerthan 60]
daysafter receipt of thiswritten notification and the attached proposed Sandards
and Quidelinesdocument, the proposed Sandards are deemed endorsed.

7. The CoAsubmitsthe completed“ Rymestfor a CAAIEPOpenHearing on Proposed
Standards and Quidelines” form, along with the endorsement lettersfrom each
Sponsoring organization (or documentation of the elapsed time limit endorsemnent) to
the CAAJIEPoffice. CAAIEPthen schedulesa public OpenHearing on the proposed
Standards and Guidelines.

a) Timeand placeof the hearing are determined by CAAIEP. Hearngsmaybe held in
every month except December.\&h possible, open hearingsvill coincide with a
face-to-face mesting of the CAAJEPBoard of Directors. All hearingswill include the
option of teleconfrenceparticipation for thosewho are unable to be physically
present.

b) CAAJEPprovidesat least thirty (30) days notice of the public Qoen Hearingto the
appropriate communities of interest. Notice is posted on the CAAIEPwebsite.

c) Allnoticesidentify the date, time and location of the hearing, and speafy the mailng
address,email address,and date by which written comments must be receivedin the
CAAJEPoffice.

d) The hearingis conducted by athree-person panel, composed of members of the
Sandards Commitee or desighee(s).

e) Immediately following the hearing, the panel meetsin exeaitive sessbn to assess
tegimony and commentsto determine which, if any, should be incorporatedinto the
Standards and Quidelines.
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8. The CAAIEPSandards Committee, following consultation with the CoAchair and senior
staff, formulatesa recommendation based orthe outcome of the Open Hearing and
forwardsit to the BoD.

9. BoDtakesaction on the Standards and Quidelines at its next regularlyscheduled
meetingand notifiesthe CoAof itsdecisian. 10. Upon approval by the BoD, CAAIEP
adds Appendix Ato the document and addsthe yearin which the approval ocaursto
the beginning of the document as“revised yyyy” .

D. For incorporating Template wording revisionsonly:
1. If afterthe completion of the CoA reviewand Standards Committee revidaee
Section 401, B), incorporating Template wording revisians are the only changes:
a) CAAJIEPprovidesthe CoAwith draft Sandards and Quidelinesthat include changes
to incorporate the current Template language.

b) Within 120 daysafter receivingthe draft from CAAJEP, the CoA after consultation
with its sponsoring organizations, mayprovide arationaleto the Sandards
Commitee asto why Template languagemaynot apply to that professon.

c) Once the Sandards Canmittee hasapproved the final draft, it will be postedto the
CAAJEPweb site for a minimum of 30days.

d) CAAIEPdoesnot require endorsement by the Go A $psnsoring arganization(s),
provided there hasbeen sufficient consultation with the organization(s) by the
CoA.

e) Afterreviewingthe commentsreceivedduring the minimum 30-dayposting, the
Sandards Commitee will determine whether or not an OpenHearing is desirable.
If anOpen Hearing isto be conducted, Sections 401B, 7-8 arefollowed.

2. If no Open Hearingis conducted, the Sandards Committee formulates
a recommendation and forwardsit to the Board of Directors (BoD).

3. BoDtakesaction on the Standards and Guidelines at its next regularlyscheduled
meetingand notifiesthe CoAof itsdecisia. 4. Upon approval by the BoD, CAAIEP
adds Appendix Ato the document and addsthe yearin which the approval ocaurs to
the begnning ofthe document as“revised yyyy.”

E For review of Standardswith no revisions:

1. If after the completion of the GbA reviewand Standards Committee revigseeSection
401B), the CoAnotifies CANEPthat no revisions are deemednecessaryand the current
Sandadsand Quidelinesmatch the Template:

a) The Sandards Committee reportsthat notification to the Board of Directors (BoD).
b) The BoDtakesadion on that notification and the yearin which the acion ocaursis
added to the begnning of the document as“ eviewed yyyy. ”
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F. For revisionsto Appendix B without changesto the Sandardsand Guidelines
1. If after completion of the CoAand Standards Committee revie{geeSection 401, B),
incorporating changesto the curriculum documentreferencedin Sandard I11.C

(Appendix B) arethe only changes:

a) The CoAsubmitsrevised draft of Appendix Bto the Sandards Commttee for
review, albong with descrptionof  C précéssby which consideration was
obtained from all applicable communitiesof interest and from Co A $psnsoring
organization(s).

b) CAAJEPdoesnot require endorsement by the Go A §pgnsoring organization(s),
provided there hasbeen sufficient consultation with the organization(s) by the CoA.

c) The Sandards Comnittee reviewsthe Appendix BdocumentandCo A’ s
consideration processto assire consigency with CAAJEPpolicy and adherence to
due process languageis consigent with the state of the professon, and due
consideration wasgivenby the CoAto all commentsreceivedfrom its communities
of interest.

d) Once the Sandards Canmittee hasapproved the final draft, it will be postedto the
CAAIEPweb site for a minimum of 30days.

e) The Sandards Comnittee will forward the commentsreceivedto the CoAfor
response.

f) Afterreviewingthe commentsreceivedduring the minimum 30-dayposting and the
C o Aregmonse, the Sandards Canmittee will determine whether or not an Open
Hearingis desirable. If an Open Hearingisto be conducted, Section 401B,7-8 is
followed.

2. If an Open Hearingisnot conducted, the Sandards Commitee formulatesa
recommendation and forwardsit to the Board of Directors (BoD).

3. BoDtakesaction on the Standards and Quidelines at its next regularhscheduled
meeting andnotifiesthe CoAof itsdecisia. 4. Upon approval by the BoD, CAAJEPadds
Appendix A and Bto the Standards and Guidelines and adds the yearin which the
approval ocaursto the begnning ofthe document as” evised yyyy. ”

G For changesto Guideline language only:
1. If after CoAand Standards Committee rewis, the only changes are tBuideline
language:

a) Draft(s)with the proposed wording is/ are submittedto the CAAIEPExedaitive Office.

b) Once the Sandards Canmittee hasapproved the final draft, it formulatesa
recommendation to the CAAJEPBoard of Directors (BoD).

c) The BoDtakesadion onthe Standardsand Quidelines at its next regularly
scheduledmeetingand notifiesthe GoA of tsdecisian. Upon approval by the BoD,
the yearin which the approval accusis addedto the begnning of the document as
“ avised yyy. ”
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500 CAAJEPSructure and Gowrnance

501 Membership in CAAHEP
CAAHEBylaws provide for three categoriesof organizational membership. These
categoriesare: Soonsaring Organizations, Committeeson Accreditation and Assaiate
Organizations.

502 Spasoring Organizaions
CAAHERecognizessponsaring organization members.These are organizations or agences
that establishor support one or more Committeeson Acaeditation and suppat the CAAHEP
acaeditation system.

A. Janing CAAHEPas a Sponsoring Member
When a national professonal organization believes that its membership has legtimate
concerns about, and responsibilitiesfor, the quality of personnel prepared in educational
programsaacredited by CAAIEP, the organization maypetition the particular CoAfor
approvalto join them asa sponsoring organization. EachCoAshall egablish policiesand
proceduresfor the addition of such sponsaring organizations. If the CoAdeterminesthat it
wishesto recommend an organization for sponsoring membership, it shall conveythat
recommendation to CAAHEPfor a vote by the full Commissin pursuant to Article IV. Setion
2 ofthe CAAIBP Bylaws. Quch vote shall be placed onthe next Annual Meeting agenda. Any
organization wishingto sponsor a oA must also be approved as a sponsoring member of
CAAHER

B. Voluntary Termination of Spansoring Membership
Any sponsoring organization may voluntarily terminate its membership in CAAJEP. Such
termination will also result in withdrawalof the organization asa sponsor of the CoA As
requiredin Atticle V, Sedion 4 of the CAAIEPBylaws, any organization wishing to terminate
its sponsoring mambership shall be obligated to pay duesfor the fiscal year in which it
terminatesits membership.

C. Involuntary Termination of Soonsoring Membership
CoAsshould egablish policiesand proceduresfor the involuntary termination of sponsoring
organization members.Any such recommendation for termination shall be forwarded by the
CoAto the CAAJEPBoard of Directorsfor their consideration and further agion.

Pursuant to Article IV, Section 5 of the CAAJEPBylaws, if a CoAwishesto terminate the
membership of asponsoring organization, they must provide that organization with a full
statement of the reasonsfor such termination. The organization will then be afforded the
opportunity of ahearingto be conducted by the Board of Directors. If the Board determines
that involuntarytermination of sponsoring membership isjustified, it shall make a
recommendationto the full Commision. Atwo-thirdsvote of the Commissin isrequired
for the involuntarytermination of goonsoring memberships.
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503 CGommitteeson Accreditation
Each halth sciencediscipline wishing to have educationa programsacaeditedby CAAHEP
must be represeriedby a @mmittee on Accreditation (GoA)that is approvedas a menber of
CAAHEP.

Only one WA for any health stienceprofessionqualifiesas a menber of CAAHIP.

Member WAscommittoobserve/ ! | | @didesand proceduresand to assue that the
Q! (paliciesand procedures when developed, will beonsident with those of CAAHEP.

A Qiteriafor GoAs affiliated with CAAHEP

1. Thediscpline for which accreditation is being awarded hasbeen voted elgible to
participate in CAAEP[see 35A0n page35).

2. The CoAs sponsared by appropriate communities of interest.

3. Missionof the CoAis consistent with CAAIEP gurposeand missia.

4. The CoAcommits to thedevelopment of pliciesand procedures that ae consistent with
CAAJEP policiesand procedures within six months, if possible, of the vote to become a
CAAHEP CoA.

5. The CoAhas a plan in place to becorfieancially viable.

6. Thereisdemonstrated need for the CoA.

7. Diversecommunitiesof intereg, beyond the discipline for which accreditation is being
awarded, participate collaborativelyin allaccreditation activities. Exanples of
communitiesof interest include educators, employers,related professonals, the public,
and consumersof health science education programs.

The proposed CoA rast submit all of the information and maerials required by the
Application for Comnittee on Aacreditation Membership (seepage71).

The BoD mayrequestadditional information and/ or maysolicit commentsto arriveat afair
and equitable decisian.

If the BoD approvesthe membership of aCoA, it will forward a recommendation to the
Commissin. Fhal membership must be approved by a majority vote of the Commissn.

B. Voluntary Withdrawal of Membership as a Committee on Accreditation
Any CoAwishing to withdraw from the CAAJEPsystem shall givewritten notice of such
intention at least six nmonths prior to the desired date of withdrawal. Asspecified in Article
V, Setion 4 of the CAAIEPBylaws, any CoAwishing to withdraw will be obligated to pay dues
for the fiscal yearin which it terminatesits membership. The written notice should outline
the reasonsfor withdrawal; the intended timeline to be followed; and detailed plans for
notification of all affected programsand other communitiesof interest.

The CAAIEPBoard of Directorswill accept all new accreditation recommendationsfrom a
CoAthat hasgiven notice of itsintent to withdraw from membership in CAAIER.

If the CoAhasany programsthat find themselvesn a CAAJEPappeals processafter the
CoAhasterminatedits membership in CAAHEP,that CoAwill reimburse CAAJEP100%o0f
the cost of the appeals processand will comply with the findingsof the CAAHEFRAppeals
Panel.
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Becauseall CAAIEPEucational Sandards belongto CAAIEP,the CoAmust havea plan for
the devdopment of its own Sandards. There may be an interim period during which the
CoAlicensesthe right to continue using CAAIEPSandards.

C. Termination of Membership of a Committee on Accreditation

A Comntitee on Accreditation may haveits membership terminated for failing to observe
CAAIER miissim, values, policiesand procedures, or for ceasing to meet the egablished
membership criteria.

If the BoD feelsthat a GoAis in viodtion of CAAIEP missbn, values,policies, procedures
or membership criteria, a letter shall be sent to the Chairand Saff exeaitive of that CoA
outlining the areasin which they are believedto be out of compliance. The CoAshall have
the opportunity to respond and the BoD shall hold a hearing pursuant to Article V, Setion 5
of the CAAIEPBylaws. If the BoD determinesthat thereis just causefor termination of the
C o Amembership, arecommendation will be sent to the full Commissia. The Commission
will vote at its next Annual Meeting and a two-thirds approvalvote is required.

504 Assciate Member Organizations
Nationa organizationsthat request of the Commisson the addtion of a health sience
discipline to the CAAHEP system and are working toward formation of a new Gommitteeon
Acaeditation will join CAAHERs associde members.

505 Higibility of Health Scence Disciplines
CAAHERIetermineseligibility of health sciencedisciplinesfor the purposeof participating in
acaeditation activitieswithin its sygem.

A Qriteriafor Higibility of Health Science Disdplines

1. The health science discipline must represent a distinct and well-defined field.

2. There must be ademonstrated need for the health science ocaupation and for
accreditation of educational programswhich prepare personsto enter the field.

3. Educational programsfor the health science occupation should not duplicate educational
programsfor already existing health science ocaupations.

4. Organizationsseeking eligibility of the health science ocaupation must be national in scope
and havelegitimate concerns about and responsibilitiesfor the quality of practitioners
prepared by the educational programs. Petitioning organizations, if not already members
of CAAHEP, mugt join asan associte member organization prior to consideration of their
petition.

5. Ahealth science ocaupation consiging exclusivelyof on-the-job training will not be
considered for recognition.

6. Educational programsshould be no shorter thanone a@demic year(two senesters).
Programsmust comply with established standards and submit documentation that
graduateshaveganed the required skills and knowledgeto obtain entry-leve posiions
within the occupation.
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7. Tobe eligble for participation, the health science ocaupation must have at leasthree
programswith enrolled students.

The petitioning organization should file all of the information and materialsrequired by the
Application for Eligbility (seepage73). Once the CAAIEPOffice hasegablished that the
health stience discipline meetsthe above eligibility criteria, a vote on eligibility will be
placed onthe agenda of the next annual businessmeeting of the Commision. An
announcement of such vote will be mailed to allCommissinersand placed on the CAAIEP
website at least 30 daysin advance of the annual meeting.

B. Rdated Health ScienceDisaplines
When an existhg CAAIEP Commitee on Accreditation and one or more of its sponsoring
organizationswishto develop Sandardsfor anew discipline that isrelated to their area of
expertise,they shall submit a petition to the CAAHEPBoard of Direcors, outlining how the
new discipline meetsthe aboveeligiility criteria. In the case of paragraph A.7. above, the
requirement for already existing programs may be waived if the CoA can demonstrate a need for
programs in this related disciplindlotice of their intent to devebp Sandardsin the discipline
shall be provided to the relevant communitiesof interest and shall be placed onthe CAAHEP
website at least 30 daysin advance of the Board vote.

506 PuwlicRepresernatives

The public interestin the acaeditation of health scienceeducation programsis represeried
in the govemance of CAAHEPand also inthe acareditation function.

Pursuant to CAAIEP sylanB, there shall be two Commissioersappointed to represent the
general public. Bah of theseCommisgnersalsoshall serve on the Board of Directors.

A. Selection and Appointment of Public Members
1. The Pubic Membersare elected by the Board of Directorsfor the purposeof giving
specialattention to the public intered, though allmembersof CAAIEPand the CoAshave
the duty to protectthat interes.
2. CAAIEP Bublic Members are sdeded based orthe following qualifications:

a) Aninformed person with a broad, community point of view who can contribute an
outside perspediveon acaeditationissues.

b) While those from many non-health professonal career areasmayprove likely
candidatesfor public representation, those from educational administration,
health related organizations,and the accreditation community need not be
excluded.

c) A Pubic Member cannot be a current or past member of aprofesson whose
educational programsare accredited by CAAHERPraditioner representationis
valuable and maywell be inthe public interest, but public membership per sederives
from different objectives.

d) A Pubic Member cannot be affiliated in any capacity with aCAAJBP-accredited
program(e.g.,facuty, staff or administration in or oversesinga CAAIEP
acaedited program).

B. Role and Responsibility of Public Member on BoD

1. Monitorsaccreditation actionswith particular attention to due processissues.
2. Participatesin BoD/GQOA quality assirance processes.
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3. Serventhe committeereviewing applicationsfor the membership of anew Commitee
on Aacreditation.
4. Serventhe panel for OpenHearingson Sandards.

C. Roles and Responsibilities of Public Member asCommissioner:

1. Attends CAAIEPANnnual Meeting

2. Participatesin the businessof the Commis@n, including such adivitiesas ekctingthe
CAAJEPBoard of Directors,amending CAAJIEPBylaws, changing CAAIEP missionand
vision statements, approving new organizationsfor membership; recognizing health
science disciplinesand monitoring the Board of Directorsto ensure quality and equity
within the CAAIEPsystem.

3. Bringsto the attention of the Commisson educational concemsthat impact on the
accreditation of academic programs.especiallyconcerns of the general public.

4. Participatesasan doserver in aCAAIEPaccreditation site visit(s).

D. Hection and Notification Process:

1. InJanuary of any year in which there will be a wagafor a Public Member
Commissionerthe CAAIEPOffice will advertise arequestfor nominationsto be
submitted, along with a resume and the names and contact information for three
referencesNominationsare due by March % for consideration by the Bodrof Directors
at their March meeting.

2. The Executive Director may contact the references provided by the nominees and
request a letter of recommendation.

3. Nominees will beeviewed by the Board of Directors.

4. The President will notify the person elected and discussthe responsibilities with him/ her.

E Term of Office: The term of office of Publc Member Commisginersshall be three years
and they areeligble to servetwo conseativeterms.

F. Expenses:Expensesincurred by Public Membersin attending the CAAHEPAnnual Meeting
and Board meetingswill be paid by CAAHEHMEpensereimbursement requests must be
submitted within 60 days of the event.

507 Representative of Sudents

The interedsof studentsin the acaeditation of health scienceeducation programsare
represerntedin the govemnance of CAAHEBY a recent graduate of a CAAHE-acaedited
progra¥Y @ aeniigaduatS §s someone who has graduated no nore than threeyears prior
to beingeleded.

A. Qualificaions:

The Reent Graduate Commissoner:

1. Is agraduate of a CAAIEP accredited programwithin the lastthree years.

2. Understandsand iswilling to represent on the Commisson the interests of students
enrolled in health science education programs.

3. lIscurrently working in the health science field for which he/ she wastrained.

4. Demonstratesadive involvement in his’her health science field.
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B. Role and Responsibility of Recent Graduate Member on BoD:
1. Monitorsaccreditation actions with particular attention to due processissues.
2. Participatesin BoD/GOA quality assirance processes.
3. FRulfillsall obligationsassociéed with serving on the Board of Directors.

C. Roles and Responsibilitiesof Recent Graduate as Commisdoner:
1. Attends CAAIEPANnual Meeting
2. Participatesin the businessof the Commis®n, including such adivitiesas ekctingthe
CAAJEPBoard of Directors,amending CAAIEPBylaws, changing CAAIEP missionand
vision statements, approving new organizationsfor membership; recognizing health
science disciplinesand monitoring the Board of Directorsto ensure quality and equity
within the CAAJEPsystem.

3. Bringsto the attention of the Commisson educational concernsthat impact on the
accreditation of academic programs.egpeciallyconcerns of studentsand alumni.
Participatesasan dbserver in aCAAIEPaccreditation site visit(s).

5. Addresseghe Commissionat the Annual Business Meeting on a topic of her/ his choice.

B

D. Sdection and Notification Process:

1. InJanuary of any year in which there Wil a vacancy for Recent Graduate Member
Commissionerthe CAAIEPOffice will advertise arequestfor nominationsto be
submitted, along with a resume and the names and contact information for three
referencesNominationsare due by March % for consideation by the Board of Directors
at their March meeting.

2. The Executive Director may contact the references or\tbminations form and request
a letter of recommendation.

3. Nominees will be reviewed by the Board of Directors.

4. The President will notify the person elected and discussthe responsibilities with him/ her.

E. Term of Office: The term of the Recent Graduate Commissaner will be three years;he/ she
isineligible for reelection.

F. Expenses: Expensesincurred by the Recent Graduate Commisginer in attending the
CAAdEPANnnual Meeting will be paid by CAAIEP. Expensereimbursement requess must be
submitted within 60 days of the event.

508 Governancec Board of Directors
The Boad of Directorsisthe final decision-making authority for acaeditation actions as well
asthe administrative body that implements the missionand visionadopted by the
Gommisson.

A. Orientation of Boad Members
In order to assuire knowledgeable and effective govemance by Board members,any newly-
elected/ appointed Board member who hasneverattended a meeting of aCommitee on
Aacreditation or been involvedin a site visit, shall attend one or the otherat CAAIEP * s
expenseassoon asisfeasible.
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Uponelection to the BoD, new membersshall receivean orentation packet which includes:
CAAIEPBylaws and SrategicPlan
CAAHEPPolicy Camnpilation

BoD meeting minutesof previousyear

Listof commonly used acronyms

The Canmuniquésfrom the lasttwo years

Listof the names, addresses,phone numbers, faxnumbersand e-mail addressof:
a) Boardof Directors Members

b) CoAChairs

c) CoAExective staff

d) CAAIEPSaff memberswith titlesand responsibilities

o0k wbdE

B. BoardMeetings

All businessmeetingsof the CAAIEPBoard of Directorsare opento any interested persons.

The Board padket for accreditation actions shall indude:

1. A simmary of administrative adions such asadministrative probation since the last BoD
meeting.

2. A list ofprogramsdeclaiing nactive status since the last BoD meeting.

3. A list ofprogramsvoluntarily withdrawingfrom CAAHERccreditation since the last BoD
meeting.

Tomaintain confidentiality, programswill be identified by numbers in the agenda materials
and during discussians. Voteswill be “batched” by professon and by recommended actons
and voted on as groups, wherever feasible, unless adions for withdrawal, withhold or
probationary accreditatiomre being considered.

C. BoD(oA Liaison ¢ Role and Responsibility
CAAIEPUtilizesa“ &isbn” function asone means of ensuring quality and consistency in its
accreditation decisons and with CAAIE? golicies and procedures.
Definition: A BoD-CoALiaisonisa current or past member of the Board of Directors who
servesasadesighated liaisonbetween the BoD and a spedfic Commitee on Aacreditation
(CoA).

1. Selection and Assgnment of Liaisonsto GoAs
a) The liaison willbe assigned by the president in consultation with the exeaitive
director; however, the CoAmayrequesta change in the assiged liaison.
b) Toavad potential conflicts of interest, no liaison serveson the CoArepresentingthe
speciaty of hisor her health science discipline.
c) The =lection of a Liai®n is based on the following criteria:
i. The liaisonmust be dther a current Board Member and completedthe first year
of their firstterm or have servedasa member of the CAAIEPBoard.
ii. Anon-Board liaison maybe appointed immediately after hissher termonthe
Board, even if theydid not serveasliaison while on the Board.
iii. Anon-Board liaison maybe appointed only up to one year after the conclusion

of his’hertermon the Board.
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2. Term of Office:

a) Liai®n shall be appointed for three-yeartermsand mayseve a maximum of two
termswith the sameCoA.

b) Memberswho arerotating off the Board maycontinue in their existing liaisonrole
but only for up to the maximum two 3-yearterms.

c) If an hdividual hasleft the Board, he/ she maybe appointed asa liaison only inthe
first year after the conclusion of his'her term on the Board, and he/ she may serve
for amaxinmum of two 3-yearterms.

3. Liaison Role and Responsibilities:

a) Remainfamiliar with current CAAJEPPoliciesand Procedures;

b) Assistthe CoAin devdoping or amending its policiesand procedures so that they
are consistent with those of CAAIEP,

c) Assisthe CoAwith gpplication and compliance with its own policiesand
procedures;

d) Assistwith orientation of new CoAmembersto CAAHP,

e) Serve as a resource for CAdMdsSRYVieew accr edi
process;

f) Update the CoAof changesto CAAIEPpoliciesand procedures;

g) Devebp aworking familiarity with the CoAand serve asa direct link to the CAAIEP
Board;

h) Assistand guide the CoAwith the implementation processof Sandards;

i) Provide formal reports of CoAadivitiesto the Performance Oversight Committee of
the BoD.

When a liaison is appointed to a specific CoA,the CAAIEPCffice shall notify the chair
and exeaitive director of the CoA; and request that the liaisonbe placedon the CoAs
mailing list to receive copies of the CoAnewsletter, meeting agenda and minutes. In
addition, the CAAJEPoffice shall supply the liaison with a copy of the Sandards and
complete contactinformation for the staff and chair ofthe CoA.

4. LaisonReview of GAQ Recommendations for Program Accreditation

Each liaison reviews accreditation recommendations submitted by the CoAsfor which

he/she isaliaison to:

a) determine consistency and equitability of recommendations

b) verify that citations are basedonly on noncompliance with Sandards

c) verifythat due processhasbeen followed

d) conduct on a periodic basis but no lessthan biennial, a “document audit” of a CoA
recommendation, reviewing the sef-study, all correspondence, site visit report, and
any other documents that led to the C o Arecesmmendation. A CAAIEP Liai®n
Accreditation ProcessAudit ChecKist should be used during the document audit,
and the completed form should be submitted to the CAAJEPoffice at the endof the
site vsit audit.

e) conduct, either as part of the document audit or as a separate adion, a site visit
audit (asan observerat CAAIEP expense)at leastonce everyfive years if a site
visit hasocaurred. A CAAHEPRSte Visit Audit Chedklist should be completed during
the process,and the completed form should be submitted to the CAAJEPoffice at
the end of the site viit audit.
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5. [ Al A&2Y QSupparetd tie CoAx |

a) Prior to any meeting of the BoD, liaisons sould:

i) determine whether there are any issuesthat the CoAwould like to discusswith
the BoD; and

i) if the CoAhasrecammendationson the agendaor hasidentified an issueto bring
forward, and the liaisonis not a current Board member, he/ she shall participate in
the CAAIEP Board meeting.

b) Whenever possible the liaisonshall att end all meetingsof the CoA

i) attendance maybe in person or by teleconference.

i) expenseswill be paidby CAAHEFHollowingreceiptofthel i a i reppm.’ s
Expensereimbursementrequestsmustbe submittedwithin 60 daysof the
event.

iii) each liaison should have attended at least one BoD accreditation adtion session
prior to servhgasal liaisa.

c) When a new CoAis being devebped, a liaison shall be appointed to provide advice
and guidance on the preparation of the CoAapplication.

6. Guidelinesfor attending CoA meeting:

a) The liaison $iould receive, if reasonable, the same documentation for accreditation
decisins asother membersof the CoA.This documentation should include the
C o Apolisiesand proceduresaswell asany spedific proceduresusedby the CoAfor
making accreditation decisions, e.g., guidelinesfor deciding on recommendationsfor
the number of yearsuntil the next comprehensive review, etc.

b) The liaison isarepresentative of CAAJEP(not arepresentative of his or her edfic
discipline).

c) The liaison $iould participate in the meetingto the extent required to ensure that
CoAdiscussbn and decison makingarein aaordance with all CAAJEP policies.

d) The liaisonmay actasaresourceon policies.However, he orshe should not

otherwisetake an active part in the CoAaccreditation discussbns

e) Whenrequeded, the liaisonmayoffer methods usedby otherswhich mayassistthe
CoAin their deliberations. However, the liaison should not imply that any one
discipline or CoAhasthe only correct methods.

7. Report of the liaison following the meeting
a) Liaion will prepareawritten review of the CoAmeeting, accordingto astandardized
format. Thisisin addition to any oral report givendirectly to the CoAat the meeting.
b) Thiswrittenreport will be sent to the CoAand shared with the membersof the BoD.

CAAHEP PoliciesR&ocedures Manual (updatehily2019) Page39



509 CAAHEPAwards
The CAAHEBoad of Directors has establishedtwo awards: the William W. GodingAward
for Excepiona Sevwice and the PresidatQ @itation.

A William W. GodingAward for Exceptional Service:

The William W. Godig Award for Exceptional Servee isthe highest honor awarded by
CAAHERt is reservedfor thosewho are or havebeen Canmissiaers. It recognizesan
individual who hassened the Commisgn in word and deed, i.e., hasspoken with conviction
about the work of the Commisgin, advanced its purposes,and activelyparticipated in the
Commissia’ activitiesat ahighlevd for a sustained period oftime. The recipient is
someone who isrespeded by other Commissiners butis not currently a Board member.

The criteriafor the award are asfollows:

1 Advancing CAAIEP missionand goals

1 Asaiming leadership responsibilitieswithin CAAEP(e.g.,chaiting committeesand task
forces,sening asan dficer, assiming responsibility for CAAIEPspecialprogramsetc.)

1 Bxibiting notable participation in one or more CAAHERadivitiesand/ or programs

1 Advancingideasand/or new strategiesto benefit the organization

Nomination: Any Commssianer may nominate someone to be considered for this award.
The nomination will be written and will addresseach of the criteria. Nominationswill be
solicted by February 1 of the year in which the award isto be given.

Selection: The President and three of the longestserving membersof the Board of
Directors will serveasthe Award Selection Conmittee. The Comnitt ee will review
nominations and may select no more than two to be submitted to the full Board of
Directors on a ballot. Each member of the Board will haveone vote and the nominee
receiving the majority of voteswill receivethe award.

Frequency: The William W. Godingdhward for Exceptional Service will be gvenwhen, in the
opinion of the Awards Selection Committee, a nominee meetsthe criteria. In someyeas,
no award maybe giwen.

Presertation: The William W.GodingExceptional Servie Award will be presented at
CAAIEP Annual Meeting. The recipient will be invited to attend asCAAIE? suestg

B. CAAHEP Resident@ dtation

In recognition that the CAAIEPPresident must depend on othersfor assisance in
accomplishing the work of the organization, CAAHEPhasegablished the Presdent’ s
Citation. Thisawardis givento avolunteer who hasbeen especiallyinstrumentalin helping
the Presdent during his/her term of office. The decisionto givethe citation, and the
sekction of arecipient isentirely within the discretion of the Presdent.
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Crteriafor this avard indude the following:

1 Membership and active participation on ataskforce,committee or other body of the
organization;

1 Assisance tothe Presdent directly and indirectly in achievwng his/her gods and
objectiveson behalf of CAAHIP,

1 Support for helping the President advance acacreditation in allied health education.

The Presdent’ stati@ni shall be presented during the CAAJEPAnnual Meeting.
510 &election of Officers

Pursuant to CAAJEPBylaws (Article VI, Section 14) the Board of Directors (BOD)shall elect
a Preddent, Vice-Presdent, Secretary, and Treasurer.

A. Allofficersshall seve a one-yearterm and areeligible for multiple termsaslong as
they remaina member of the BODduring the officer term to which they are eleced.
Alltermswill begin onduly 1 following election and end on June 30the following year.

B. Allmembersof the BODwho haveservedat least one yearare eligible to serveas
an officer.

C. The Presdent shall appoint a BODadvisory committee (Article VI, Section 3.1) for
the purposeof identifying officer candidates.

1. The Officer Cardidate Advisory Committee (OCAC) kall be appointed each yearat the
Jauary BODmeeting.
a. The QCACshall consist of three appointees.
b. Appointeesto the OCACshall have sened at least one full (three year)term onthe
BODbut need not be an hcumbent Board member.
c. The Chair of the OCACshall be appointed from among its membershby the
Presdent with goproval of the Board.
2. The CCACwill seek nominationsfor and identify one or more qualified candidates
each for Presdent, Vice-Preddent, Secretary,and Treasurer.

D. The OCCACwill present the candidatesfor President, Vice-President, Secretary,and
Treasurer for consideration by the BODwith the distribution of the May BOD
meeting agenda. Any qualified Board member mayalsobe nominated from the floor
at that BOD meting.
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E. Ekction of officersshall be the first item of new businesson the agendafor the May
BOD meeting.

1. Whenthereisasingle candidate for a particular office, voting shall be by voice.

2. Whenthereis more than one candidate for a particular office, a written vote that
may be tallied by electronic means (i.e. e-mail if the meetingis viatelephone or web
conferencing)for that office.

3. The candidate receiving a majorty of votesby those current members(subject to
Article VII, Section 11) ofthe Board present will be elected.

4. If no candidate receivesa majority of votes,the two candidatesreceivingthe most
voteswill proceed to asecand round of voting asdescibedis secionE.3. ad EA4.

CAAHEP PoliciesR&ocedures Manual (updatehily2019) Page42



600 Appeals and ©@mplaints
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600 Appeals and ©@mplaints

601 Appealsof AdverseAccreditation Actions
The Commisson on Acaeditation of Allied Health Ecuication Programs providesa prograY Q a
sponsor institution the mechanism to appeal an acaeditation decision to withhad or
withdraw acaeditation.

A. Definitions:
Acacreditation Recod: All written materialsavaibble to the Committ ee on Accreditation

whenit formulated its status of public recognition recommendation to CAAHERand through
Reconsideration of that reconmendation.

Aareditation Sandards: A qualitative measure usedin assessig a health science education
prog r a compiance with egablished national normsasdescrbed in adocument called
Standards.

AdverseAacreditation Decision: ACAAJER action of Withhold Aacreditation or Withdraw
Accreditation.

Appeal Panel Member: an individual, recanmended by the sponsor(s) of the Committee on
Accreditation, who hasknowledge of the relevant professon, isfamiliar with acreditation
process,hasa working knowledge of the appropriate Sandards aswell asthe type of
institution sponsaring the health science education program,and hasno relationship past
or present with the program sponsor or the accreditation processleading to the decisbn
being appealed.

Basisof Apped: The programsponsor must show that regading CAMEP decison:
1) therecord doesnot support the decisia; and/or
2) due processand proper procedure were not followed.

Commitee on Aacreditation (CoA):the committee that evaluated the health science
education program and submitt ed the adverse accreditation recanmendation upon which
CAAJEPagion wastaken.

Day. a calendar day.

Exective Office: CAAIEP, 25400 US Hwy 19 N, Suite 1&38aarwater, FL 33763; 727-210-
2350; fax 727-210-2354.

Notice of Appeal: Aletter addressedto the Presdent of CAAEPfrom the Chef Exeutive
Officer of the programsponsorrequesting an gpeal of an adverseaccreditation decison by
CAAIER.
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Program$ponsar: The entity that requesedthe accreditation servicesfor the programon
which the CAAIEPadverseaacreditation adion wastaken.

Proper Notice: All correspondences,notices,and other materials exchanged between the
participantsof an gpeal shall be by Cetified Mail-Raurn Receipt Requesed or by next day
delivery.

Reconsideration: A Canmittee on Aacreditation’s secaod consideration of a status of public
recognition recommendation, based on the conditionsthat exisied when the Commiteeon
Aacreditation formulated its original recommendation and on subsequent documented
evidence of corrected deficienciesat the time of the semnd consideration. Reconsideration
is availdble when a CoArecammendsprobationary, withhold, and withdraw accreditation.

Sonsor of Comnittee on Accreditation: an organization that esablishesor supportsthe
Commitee on Accreditation that submitted the adverseaacreditation recommendation.

Satement of Apped: The substance of the appeal by a program sponsor comprised of the
entire, point-by-point basisupon which the institution believesthe CAAIEPadion should
be reversed.

Typeof Ingtitution: The levelof institution and/ or the degree levelawarded at completion
of the program(e.g.,Associate, Baccalaureate, non-degree Cetificate).

B. Procedure:

1. CAAIEP Istterof adverseaacreditation adion shall be sent to the Chief Exectiive
Officer of a programsponsor via Certified-Reurn Receipt Requested or next day
delivery. The Chef Exeautive Officer of the program sponsor mayfile a Notice of Appeal
of a CAAHEPadion of Withhold or Withdraw Aacreditation. Such Notice must be
accompanied by a non-refundable deposit of $5,000 made payable to GAAHEP, and
mailed to the CAAJEPOffice, addressed to the CAAHERPresdent. The Notice of Appeal
must be postmarkedwithin 15 daysof the receipt of CAAIEP s letter of adverse
accreditation action, which saidletter shall be sent by CAAHERertified-Reurn Receipt
Requegedor next daydelivery.

2. Atanytime prior to the hearing date, the program sponsor mayinform CAAHEPIn
writingthat it waivesthe hearing and choosesto havethe appeal decdedon the
written materials only. Under this circumstance: The Appeal Panel shall meet within 45
daysof the completion of Seps 3 through 8; only the Appeal Panel, its legal advisor,and
staff to mantain the record shall be present; the Appeal Panel shall complete its
responsibilitiesin Sep 11 within 20 daysof its meeting; Seps 12through 15 sall be
completed asstated; and expensesincurred shall be apportioned asdescribed in Sep 9.
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3. Upon receipt of the Notice of Appeal, CAAIEPshallimmediatelyreinstate the status of
public recognition held prior to the decison being appealed, that is accredited programs
remainaccredited and unaccredited programsremainunaccredited.

4. Within 5 daysof recept of the programsponsor’s Notice of Appeal, CAAJEPshall notify
the appropriate CoAthat an appeal hasbeen filed and request that the GoA submit one
(1) copy of the complete accreditation recad for the spons o health science program
upon which the CoAbased itsrecommendationto CAAIEP. The CoAshall provide the
record within 30 daysof the postmark of the Notice of Appeal.

5. Within 30 daysof the postmark of the Notice of Appeal, the programsponsor shall
submit six(6) copiesof its Satement of Appeal. This Satement shall indicate the basis
for the appeal as1)that the record doesnot support the decisio; and/or 2) that due
processand proper procedure were not followed. The Satement of Appeal shall
present point-by-point all agpeds of the decisionthat the program sponsor believes
warrant reversaland the complete rationale for the programspons o ipdsitson(s).

6. Within 45 daysof the postmark of the Notice of Appeal, CAAIEPshall send to the
programsponsorthe namesof atleast five (5) individualswho meet the requirements
of an Appeal Panel member. The list shall be prepared from recommendations
submitted to CAAIEPby the organization(s)that sponsor(s)the CoAthat submitted the
accreditation recanmendationto CAAEP.

7. Within 10 daysof receipt of the list, the institution shall designate to CAAHEPthree (3)
of the individualslisted who shall became the membersof the Appeal Panel. In the
event the institution does not respond by the deadline or failsto desgnate three
individuals,the President of CAAIEP ball appoint, within 5days dter the institution’ s
deadline, from the list asmany membersasare needed to create athree (3) member
Appeal Panel. The Presdent shall designate one of the membersto be the Chaiperson.

8. Within 10 daysafter constitutingthe Appeal Panel, each Appeal Panel member shall be
provided with the complete accreditation record that exiged at thetimeoftheCo A’ s
recommendation to CAAHEP, the Satement of Appeal submitted by the program
sponsor,and any correspondence between CAAJEPand the programsponsor Alist of
all materials comprising the complete record shall be made and providedto the
programsponsor.

9. Within 15 daysafter constitutingthe Appeal Panel, a hearing shall be scheduled to be
conducted assoon asfeasible, preferably within 45 daysafter the Appeal Panel is
constituted. Once scheduled, notice of the date, time, and locaion of the hearing shall
be snt to the membersof the Appeal Panel and the program sponsor, with copiesof
the notice sent to the CAAHEHRPresdent aswell asthe Chairand Execitive Director of
the CoA. Epensesincurred in the devdopment and presentation of the program
spons o Ipdrtien of the appeal,including itswithessesshall be borne by the program
sponsor. Expensesincurred in the sekection of the Appeal Panel, the arrangementsfor
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the hearing, and the expensesof witnessegequested by the Appeal Panel shall be
borne by CAAJEPR. All reasmable and customary expensesincurred by the Appeal Panel
directly assocated with conducting the hearing (e.g. copying, postage,travel, meals,
lodging, hearing transcript) shall be borne equally by the programsponsor and by
CAAIER.

10. The hearing shall be conducted by the Chair accordingto the“ C A A HegriAg Format”
shall have a written transaipt and shall provide an opportunity for the programsponsor
representative(s) to present oral argument in person or by telephone conference in
support of the appeal; for aCAAIEP representativeto present oral argimentin person
or by telephone conference in support of CAAE® s cistbre and for the Appeal Panel
to askquegionsof the program sponsor,the CAAIEP epresentative,or any other
witnesges)it deemsappropriate. The Chair of the CoA ad/ or desighee(s)maybe
present in person or by telephone conference asbystander(s), or participant(s)at the
requestof CAAIEP. The Appeal Panel mayrequestthe servicesf alegaladvisor. Brief
executive sessions maybe called by the Appeal Panel to insure its complete
understanding of the information. Only factsknown at thetimeoftheCo A’ s
recommendation to CAAIEPand after reconsideration ofthat recommendation, if any,
shall be acepted. The Appeal Panel mayrequest that the programsponsorfile
additional written materialsto support its oral argument. Six(6) copiesof the additional
materials shall be sent to the CAAJEPEXxective Office and shall be postmarked within
10daysof the adjournment of the hearing. At the conclusion of oral argumentsand
guestioning, the hearing shall be adjourned.

11. Within 20 days of the adjournment of the hearing or the receipt of additional written
materialsfrom the institution within the 10-daylimit, whicheverislater, the Appeal
Panel shall prepareitsreport and submit it to the President of CAAEP See page73].
The panel shall addresseachpoint raised by the programsponsorin its Satement of
Appealand shall recanmend to the CAAIEP Board of Directorseither to “deny the
apped” or* gnttheappe al . ”

12. Within 5 daysafter receiving the Appeal Panel report, the Presdent shall forward a copy
of the Appeal Panel report to each member of the Board of Directorsand desighate the
manner in which the Board of Directorswill arriveat its decision(regular meeting, mail
ballot, conference call). Within 20 days ofthe Presdent’ iecept of the Appeal Panel
report the Board of Direcors shall make its decigon.

13. Ifthe Board of Directo r decison isto “deny the appeal,” then the status of public
recognition shallimmediately be changedto that which wasoriginally deaded by
CAAJEP. Ifthe Board ofDirector glécisionisto “grant the apped, the Board of
Directors shall determine the status of public recognition for the program.

14. Within 5 daysafter the decisionof the Board of Directors,the President shall notify the
programsponsor and the CoAof that decisian.
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15. The decisionof the Board of Directorsshall be final and is not subject to further appeal.

C. CAAHEPHearing Format
1. Hearing Caled to Oder

2. Introduction of Appeal Panel Membersand Other Attendees

3. Chaiperson’ spenfdg Satement and Reading of the Canfidentiality Satement

4. Review of Hearing Ground Ruks

Only nformation about the conditions of the program availale to the Canmittee
on Accreditation whenit formulated its recommendation to CAAJEPand that

submitted through Reconsideration of that recommendation is relevant.

The institution maynot present new, revised, or updated information that wasnot
available to the Committee on Aacreditation for its recommendation or
reconsideration of that recanmendation.

The Appeal Panel determinesthe relevance of information presented.

The purposeof the hearingisto determine whether the record supportsthe
CAAJEPdecisbn and/ or whether due processand proper procedure were followed.

The hearingis not to be defensiveor confrontational.

5. Appellant’ ®ral Pesentation (not to exceed 20 minutes)

6. Pane | Clasfication of Appellant’ Bresentation

7. CAAEP s ®asatétion (notto exceed 20 mnutes)
8. Pane | Clasfication of CAAE® Bresentation
9. Witnesges)Presentation (asrequesed by the Appeal Pane

10. Pane | Clasfication of Witnesges)Presentation
11. Resessfor Panel Exeaitive Sessiorio Review Material Presented
12. Additional Clarfication from Attendees,if needed

13. Review of Timetable of Remaning Sepsin Appeal
14. Chaiperson’ soncl@ding Remarks

15. Hearing Adjourned
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602 Complaints Regading Accredited Progams
CAAHERNd its GoAsfollow due process procedureswhenwritten and sgned complaints are
received by the Commisgon or a WA alleging that they or an acaredited program are not
following establishedCommisson policiesor acaeditation Standards.

CAAHERNd its GbAsmaintain indefinitely a resord of all complaints received.

Procedure:

A. Toreceiveformal consideration, all complaints shall be submitted in writing and signed. The
complaint should demonstrate that reasonable efforts havebeen made to resolvethe
complaint, or alternatively that such effortswould be unavailng.

B. When receivedby CAAIEP, complaints are transmitt ed within five working daysto the
chairperson and staff of the appropriate CoAfor consideration. When receivedby the chair
or daff of aCoA a copy isforwardedto the CAAJEPoffice within five working days.

C Following consultation among staff of the CoAand CAAIER, the chairperson of the CoA
determineswhether the complaint relatesto the manner in which the programcomplies
with the Sandards or follows esablished accreditation policies.

1. If the complaint doesnot relate to the Sandardsor to established policies, the person
initiating the complaint shall be notified accordinglywithin twenty working days
following receipt of the complaint by the CoA. Acopy of this corregpondence shall be
shared with CAAJEP.

2. Ifthe complaint doesrelate to the Sandards or to egablished policies,the chair or
representative of the CoA dhall adknowledgereceipt of the complaint within twenty
working daysand sharewith the filing party a description of the processand policies
which pertain to handling such complaints.

a) The chair or representative of the CoAshall notify the programdirector and the
chief exeaitive officer of the sponsoring institution of the substance of the
complaint and shall requesta preliminary invegigation and report on the findings
within 30daysof the sponsoring institution’ eceipt of the letter of notice.

b) The chair or representative of the CoAmayrequest further information or material
relative to the complaint from the complaining party, the institution, or other relevant
sources.

c) The CAAJIEPoffice should receivecopiesof this correspondence.

d) The identity of the complaining party shall be kept confidential, unlessthe
complainant authorizesdisclosure of his/her identity, or unlesssuch disclosure is
required by legal processin a subsequent proceeding.

D. Onreceipt of the responsesreferredto above,the CoAshall consider the complaint and all

relevant information obtained in the course of invedigation and formulate an gpropriate
adion according to the following guidelines:
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1. If the complaint isdeterminedto be unsubstantiated or unrelatedto the Sandards or
edablished accreditation policies,the complaining party, officialsof the programin
question, and the appropriate official of the sponsoring institution, will be so notified
within ten daysof the completion of the invedigation.

2. If the invedigation revealsthe programmaynot be or maynot havebeenin substantial
compliance with the Sandards or maynot havebeen following the egablished
accreditation policies,one oftwo approachesshall be taken.

a) The programmaysubmit areport and documentation within thirty daysfollowing
the investigation demonstrating the manner in which the substantiated complaint
hasbeen corrected. Should the CoAbe satisfied with the response,the program,its
sponsoling institution, and the party filing the complaint should be notified of the
CoAssaisfaction with the resdution of the matter and noticethattheprog r a m’ s
accreditation status remains unaffecded by the complaint.

b) Should the CoAjudgethe program or sponsoring institution’s responseto the
complaint inadequate and lading in evidence of the prog r a ocohtiauing
substantial compliance with the Sandards or adherence to acreditation policies,
the CoAmayrequestand arrangefor areturn site visit of the programassoon as
reasonably feasible, but not more thanthirty daysfollowing the invegigation. The
purposeof the return site visit shall be limited to aninvegigation of the complaint
and the manner in which it affeds compliance with the Sandards or with
accreditation policies.The cost of the return site visit shall be borne by the saidCoA.

i)  Should the CoA on evidence received throughthe return on-site evduation,
consider the programto remainin substantial compliance with the Sandards
and in adherence with acaeditation policies,the program,its sponsoring
institution, and the complaining party shall be notified of thisassessmet and
the factthat the program’ csirrent accreditation status remains unaffected by
the complaint.

i) Should the CoAconsider the evidence of the site visit to indicate the complaint is
validand the programisnot in substantial compliance with the Sandards or
with acreditation policies,the sad committee shall recommenda change in
accreditation statusto CAAJIER.

E. Should D(2)(b)(ii) pertain, allinformation regarding the complaint, a full report of its
invegigation, and the CoA ' recommendation shall be transmited to CAAHEPfor
consideration and action.

F. CAAdEPemphaskesthat it will not intervene on behalf of individualsor actasa court of
appeal for facuty membersor studentsin matters of admisson, appointment, promotion
or dismissallt will actonly whenit believespradicesor conditionsindicate the program
maynot be in substantial compliance with the Sandards or with egablished accreditation
policies.
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700 CAAdJEPand CoAFees

701 CAAHEPFees
CAAHEBsss®sduesand feesthat are necessary and reasonable. These fees are
establishedby the CAAIEPBoad of Directors.

A Spasoringand Associate Members
CAAJEPannually asseseseach Soonsoring and Associée Organization member duesset by
the Board of Directorsat $3,000 per fiscal year.

B. Gommittees on Accreditation

CAAdEPannually asseseseach Canmittee on Acaeditation member duesset by the Board
of Directorsat $3,000 per year.In the caseof newly admitted CoAsno feewill be asses=d
until the fiscal yearthat beginsthree years after the CoAjoins CAAIEPor whenthe CoAhas
10 programs whichevercomesfirt.

C. Institutions/Sponsorsof Accredited Programs

Eah ingtitution/sponsor of at least me CAAHERcaedited programis assessedan annual
fee %t by the Board of Directorsat $550.

Where an institution/sponsor has more than one accredited programand those programs
arein different locations, the following guidelineswill be used to determine whether each
site constitutesa separate institution and therefore should be billed separately:

1. If the programsarein the samediscipline, doesthe appropriate CoAviewthemas
having sparate accreditation (e.g, arethere different file/ID numbers,are the
programson different comprehensivereviewtimetables,is eachprogramaded on
separatelyby the CoAand CAAJIEP, would a changein acreditation status affect only
one of the programs or all)?1f the answer isdyes> then CAAHEWRIll consider the
programsto be sparate and eachlocation isa sparate sponsar, therefore eachwould
be asessed the annud fee.

2. Ifthe programsarein the samediscipline and are sponsored by consartia, arethe
membersof the consartia exactlythe same (i.e., different consartia membersconstitute
separateand distinct sponsors,even thoughthere maybe one or more common
member institutions)? If the answer iséyS & theh CAAHERould consider the programs
to be onsared by the same entity and, therefore, only one annual feewould be
assessd.

3. Ifthe programsarenot of the same professon and they are located on multiple
campuses are thosecampusessufficiently different that they should be considered
separate institutions/sponsors?Fadorsto consider would be: Are there separate top-
leveladministrators?Are budgets allocated from the samesource to each campus
separately?Are policiesand proceduresdifferent for each campus?Do the same

courseshavedifferent coursenumbersor titlesat different campuses?f the answverto
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any of the foregoing iséyS & theh CAAHERould consider those campusesto be
separate institutions/sponsars, therefore, eachwould be assessd the annual fee.

If it isdetermined that thereis only one institution/sponsor of the programson multiple
campuses then one fee will be invoiced and the institution/sponsor will haveone liging
in the CAAIEPdatabase.

D. Proceduresfor Invoicing Spasor Institutions of CAAHEP-Accredited Programs:

1. Inditutionsthat sponsora single CAAdIEP-accredited program:the CAAIEPinvoice will
be emailedto the ProgramDirector (or anotherdesighated recipient). The invoicewill
be sent electronicallyio later than May 15t and will indicate that payment is due by
August 1%, If paid after that date, an additional fee of $200 will be due.

2. Inditutionsthat sponsormultiple CAAIEP-aacredited programs:the CAAHERvoice
will be emailedto the Dean (or equivalent). If the programsreport to different deans,
then the letter and invoice will goto the institution’ Bresdent/ CEOInvoiceswill be
sent electronicallyo later than May 15t with paymentsdue by August 15t If paid after
that date, an additionalfee of $200will be due.

3. A seond invoice will be sent on August 6" to allingtitutionsthat havenot yet paid.
The letter will state that if final payment is not receivedby September 15%, the
programwill be placed on administrative probation.

E. Procedures for Those Institutions Failingto Pay by September 15"

1. Sponsoring institutionsthat do not regpond to either the first or seond invoicesand
remainunpaid asof September 15" will receiveathird invoice for $750 and the
enclosed letter will carry notice that the educational program(s)sponsored by that
institution is/ are placed on administrative probation for failure to comply with the
administrative responsibilitiesfor payment of the CAAJEPannual fee. Thisletter will
be addressed to the CEQof the sponsoring institution with copiesto the Dean and
ProgramDirector(s). Thisletter will alsoinform the institution that if payment is not
made by Noverrber 1%, they will facepotential involuntary withdrawal of
accreditation. CoAs will receiveallist of the programsthat havebeen placed on
administrative probation for failure to paythe CAAIEPfee.
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2. Upon payment of the fee, prompt notice of removal of the administrative probation will
be sent to the sponsoring instituti o n * with GR&3to the Dean, Program Director(s)
and CoA.

3. Failire to payby November 1% mayresult in arecommendation to the CAAHEFBoard
of Directorsthat accreditation be involuntarily withdrawn. Theserecommendationswill
be considered at the Board’'s Jauary meeting. Such involuntary withdrawalsare not
appealable.

702  Information About Fees Charged to Programs by a Committee on Accreditation

CAAHERequiresits collaborating GoAsto inform the Boad of Directorsin advance of
any plansto increasethe fees chargedto programs.

A @A makesan appropriate annauncement of a change in tsfeestructure in advance
of implementation.

Procedure:

Any CoAwishing to implement increasesin the feesit chargesto programsshould inform
the CAAJEPBoard of Direcors of those plans in advance of any public announcement of
such increases.The notice to the CAAJEP Board should include information on current
fees aswell asthe proposed increases.

The CoAalsoshould describe the timetable for announcement and implementation of the
feeincreaseto educational ingtitutions and provide sample lettersand/ or noticesto be
sent to the educational institutionsthat would announce the proposed feeincrease.

703 CAAHEPAudit/FinanceCommittee

The Audit Canmitteeisresponsible for the oversght of the CAAHEPfinancial reporting and
monitoring processon behalf of the Board of Directors. The Commiteewill select the
independent auditors, reviewthe financial statementsand the management letter from
the independent auditors and meet with the auditorswithout staff present if necessargo
that any issues ad/or concerns can be discussed @enly with someone other than
managemnment. In addition, this Comnitt ee will overseethe invesment portfolio, meet with
the investment adviser asneeded and advise on budgelevelopment

A Membership

The Canmittee shall be comprisedof atleast two membersof the Board of Directors,the

Treaaurer, and, if needed, one additional person with financial expertise.

1 The Audit/FinanceCanmittee will be appointed annually by the Board of Directorsand
will be chaired by the Treasurer. In making appointmentsthe Board will make every
effort to assire continuity among memberson the Committee.
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1 If the person with financial expertiseis not a Board member, he or she shall
be gopointed for atermof threeyears.

B. Role and Responsibilitiesof the Audit/FinanceGommittee

The following arethe principal dutiesof the Canmittee in carrying out itsoversidt

responsibilities. Thisisintended asa guide and maybe supplemented asthe Board

of Directorsdireds.

1 The Conmittee shall advisethe Board of Directorsrelativeto long-term
financial planning.

1 The Audit/FinanceCanmitteeisdirectly regponsible for appointing and oversesing
the external auditors.

1 Upon completion of the audit, the Commiteewill conduct areview with the auditors
to determine if there were any problemsor difficultiesencountered during the course
of the audit work. The Committee will discusswith the auditorsthe adequacyand
effectivenessof internal control of financial reporting.

1 The Conmittee will recommend the approvalor modification of the completed audit
to the full Board.

1 The Canmitteewill review and approve externalnon-audit servicessuch as seéction
of and meetingwith an invegment manage.

1 The Conmittee will overseethe reservesand monitor compliance with the
reservespolicy.

1 The Conmitteewill workwith the treasurer and executive director to develop the
annual budget, make changesasneeded and recommend a final draft to the Board
of Directorsfor approval.

1 The Caonmitteewill receive quarterly financial reports and will monitor actual
versus budgeted revenue and expensefigures.

704  ASPA Sclolarships

The CAAHEBoad of Directorsis committed to supporting the Committeeson
Acaeditation and providing themwith opportunities to improve their knowedge and
practices. In furtherance of that commitment the Board hasegdablishedthed ! { t !
Sholarship Furd® ¢éhis ghall be an annually budgeted amount of $8,000 to suppart
attendance at the professional development meetings of the Assocation for Soecializedand
Professional Acaeditors (ASPA).

A. Anotice of the scholarship opportunity will be sent to all CoAsaswell asthe CAAIEPBoard
of Directorsassoon asinformation is made avalable by ASRA. Attendeeswill be sdeded
on afirst-come,first-sened basiswith priority given to any CoAnominee who hasnot
attended an AP Ameeting within the previousthree years.
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B. CAAJIEPwIll paythe regstration fee for all attendees and will pay up to $1,000 per person
for traveland lodging.

C. ASPA conductstwo meetingsper year,one each Soring and one each Fall. CAAJEPwill
fund no more than three people to any one meeting.

705 ReserwesPdicy

The egablishment and maintenance of a funded Board-Desighated Operating Re®rveisa
high priority. Thiswill enable CAAIEPto support strategicbusinesspracticesto manage
cashflow interruptions;allow time to adjust budgetsif the need arisesand asaire the
continued generation of invegment income.

Procedures:

A. Board-Desighated Operating Re®rvesshall be accounted for separate and apart from
Undesighated Operating Funds.

B. The Operating Re®rve assaswill be inveged consigent with policiesapprovedby the
Fnance/ Audit Canmittee and the Board of Directors.

C. The Operating Re®rve goal will be to mantain between 12 and 15 months of program
funding and operating expenses.

D. The procedure for approving use of the Operating Reservdunds will be as follows:
1. A requestshall be submitted to the Fhance/ Audit Comnittee.
2. The Rnance/ Audit Canmitt ee will make a recommendation to the Board of Directors.
3. The Board of Directorswill take action on the recommendation.

E. The statusof the funded Board-Desigrhated Operating Re®rve will be calculated at the end
of each fiscal yearbasedupon audited financial results. The Operating Reserve calaulation
will be presented to the Board at the meeting following approval of the financial audit
results by the Fnance/ Audit Comnittee. The mmittee will consider the adequacyof the
Operating Reserveamount and will recommend any changesasdeemed necessary.

F. This policy will be reviewed every three yearsby the FHnance/ Audit Comnittee or sooner if

conditions warrant. Any changesthereto will be reviewedand approvedby the Board of
Directors.
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APPENDICES

Ethical $andards ofPractice
Board of Directors

| hereby attest that | haveread and | understand Section 106 of the CAAJEPPolicy Conpilation —
Ehical Sandards of Practice, and | agreeto abide by all policiesregarding Canflict of Interest,
Conpensation and Confidentiality.

If I havea conflict of interest in any matter that comesbefore the CAAJEPBoard of Diredorsfor a
vote, | shall declarethat conflict before any discussionof the matter and | shall abstain from voting
on any such matters.

Additionally, | attest that | shall hold asstrictly confidential all information related to aacreditation
adivitiesor other mattersthat are discused in Exective Sesson and are intended to remain
confidential.

The termsof this Bhics Satement are effective immediately and shall apply to all work performed
by mein carrying out my responsibilitiesasa member of the Board of Direcors.

Name (PleasePrint)

Siquature

Date
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CAAHEP-Template-2014 Approved 11/21/2104
Changsfrom the previous Template are ingreen

Standardsand Guicelines
for the Acaeditation of Educational Progamsin
[Nameof the Professon]

Essentials/ Standardsnitially adopted in 19 _;
revised in 20_ etc.

Adopted by the
(CoAonsorsand CAAHEP)

The Canmisdonon Accreditation of Allied Health Education Programs (CAAHEP) accredits programs upon
the recommendation of the [Nameof Committeeon Accreditation].

These accreditation Sandardsand Guidelinesare the minimum standardsof quality usedin accrediting
programsthat prepare individualsto enter the [name of the professon] professon. Sandardsarethe
minimum requirementsto which anaccredited program is held acaountable. Guidelinesare desciiptions,
examples, or recommendationsthat elaborate onthe Sandards. Gudelinesare not required, but can
asdgst with interpretation of the Sandards.

Sandardsare printed in regulartypeface in outline form. Guidelinesare printedin italic typeface in
narrative form.

Preamble

The Canmissonon Accreditation of Allied Health Education Programs (CAAHEP) and [namesof sponsoring
organizations] cooperate to establish, maintain and promote appropriate standardsof quality for educational
programsin [name of prafesgon] and to provide recognition for educational programsthat meet or exceed
the minimum standardsoutlined in these accreditation Sandardsand Guidelines. Lids of accredited
programs arepublished for the information of students, employers, educationalinstitutionsand agencies,
and the public.

These Sandardsand Guidelinesareto be usedfor the development, evaluation, and self-analysis of [name
of profesgon] programs. On-site review teamsassist in the evaluation of a program'srelative compliance
with the accreditation Sandards.

Degription of the Profession(inserted here).
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I.  Sponsorship
A. SponsoringEducational Institution
A sponsoringinstitution must be a post-secondary academicinstitution accredited by an
institutional accreditingagency that is recognized by the U.S Department of Education, and must
be authorized under applicable law or other acceptable authority to provide a post-secondary

program, which awardsa minimum of a (insert degree/ certificate) at the completion of the
program.

(Nboteto (oAs:. the dAlternative Wording for Soonsorshipé may be substituted for the

above

paragraph ¢ see Attachment 1)

B. Consortium Spnsor
1. Aconsortium sponsor is anentity consistingof two or more membersthat exists for the
purpose of qperatingan educational program. In such instances, at least one of the members
of the consortium must meet the requirements of a sponsoring educational institution as
desciibedin A

2. Theresponsibilities ofeach member of the consortium must be clearly documented in a formal
affiliation agreement or memorandum of understanding, which includes governance and lines
of authority.

C. Resmnsibilitiesof Soonsor
The Shonsor must ensure that the provisionsof these Sandardsand Guidelinesare met.

[I. Program Goals

A. Program Goalsand Outcomes
There must be a written statement of the program’s goals and learning domains consistent with
and responsive to the demonstrated needs and expectationsof the various communitiesof interest
served by the educational program. The communities of interest that are served by the
program must include, but are not limited to, students, graduates, faculty, sponsor administration,
employers, physicians, and the public.

Program-specific statements of goals and learning domains provide the basis for programplanning,
implementation, and evaluation. Such goals and learning domains must be compatible with the
mission of the sponsoring institution(s), the expectationsof the communitiesof interest, and
nationally accepted standardsof rolesand functions. Goals and learningdomains are based upon
the substantiated needs of health care providers and employers, and the educational needs of the
students served by the educational program.

B. Appropriatenessof GoalsandLearning Domains
The programmust regularly assessits goals and learning domains. Programpersonnel must identify
and respond to changesin the needsand/ or expectationsof its communitiesof interest.

An advisory committee, which is representative of at least each of the communities of interest
named in these Sandards, must be designated and charged with the responsibility of meeting at
least annually, to assist programand sponsor personnel in formulatingand periodically revising
appropriate goals and learning domains, monitoring needs and expectations, and ensuring program
responsivenessto change.
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Advisory committeemeetingsmay include participation by synchronouselectronic means.

C. Minimum Expectations
The programmust have the following goal defining minimum expectations: “To prepare
competent entry-level (insert name/ title of profesgonal) in the cognitive (knowledge),
psychomotor (skills), and affective (behavior) learningdomains. ”

Programs adopting educational goals beyond entry-level competence must clearly delineate
thisintent and provide evidence that all students have achievedthe basic competenciesprior to
entry into the field.

Nothingin this Sandard restricts programsfrom formulating goals beyond entry-level
competence.

lll. Resaurces

A. Typeand Amount
Programresourcesmust be sufficient to ensure the achievement of the progran’sgoalsand
outcomes. Resourcesmust include, but are not limited to: faculty; clericaland support staff;
curriculum; finances, offices; classioom, laboratory, and, ancillary student facilities; clinical
affiliates; equipment; supplies, computer resources; instructional reference materials, and
faculty/ staff continuingeducation.

B. Personnel
The sponsor must appoint sufficient faculty and staff with the necessary qualificationsto perform
the functionsidentifiedin documented job desciiptionsand to achieve the program’s stated goals
and outcomes.

(Noteto CoAs. Foecify Required Position(s), Respnsibilities, and Qualificationsas Sandards)

C. Qurriculum
The curriculum must ensure the achievement of program goals and learning domains.
Instruction must be an appropriate sequence of classiooom, laboratory, and clinical activities.
Instruction must be based on clearly written course syllabi that include course desciiption, course
objectives, methods of evaluation, topic outline, and competenciesrequired for graduation.

(Noteto GoAs: Specify curriculum content (disdplinetopics general education, etc.) as standards
and/ or guidelines, or a companion document that will be reviewed, approved, then attached by
CAAHEP as Appendix B to the Sandards and Guidelines. CAAHEP is committed to the
inclusion of emergency preparedness (ER content in the curriculum as appropriate to the
professon and encourages Cés to include appropriate BP content as standardsand/or
guidelines, or in the companion document.)

D. Resarce Assessment
The programmust, at least annually, assess the appropriateness and effectiveness ofthe resources
desciibed in these Sandards. The results of resource asessment must be the basis for ongoing
planning and appropriate change. An action planmust be developed when deficiencies are
identified in the programresources. Implementation of the action plan must be documented and
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results measured by ongoing resource asessment.

IV. Sudentand Graduate Bvaluation/ Assessment

A. Sudent Bvaluation
1. Fequency and purpose
BEvaluation of students must be conducted on a recurrent basis and with sufficient frequency to
provide both the students and programfaculty with valid and timely indications ofthe studen t s ’
progress toward and achievement of the competendes and learning domains stated in the
curriculum.

2. Documentation
Records of student evaluations must be maintained in sufficient detail to document
learning progressand achievements.

B. Outcomes
1. OutcomesAssessment
The program must periodically assess its effectivenessin achieving its stated goals and learning
domains. The results of this evaluation must be reflected in the review and timely revision of
the program.

Outcomesassessments must include, but are not limited to: national credentialing
exanination(s) performance, programmatic retention/ attrition, graduate satisfaction, employer
satisfaction, job (positive) placement, and programmatic summative measures. The program
must meet the outcomesassessment thresholds.

oPositive placementé meansthat the graduate is enployedfull or part-time in the professon or
in arelated field; or continuing his/ her education; or servingin the military. Arelatedfield is ane
in which the individual is using cognitive, psydiomotor, and affective competenciesacquired in
the educational program.

(Noteto oAs: Thefollowing Gudeline will be tailoredto the specific circumstancesof the
professon. Contact the CAAHEP SandardsCommittee for explanation.)

oNational credentialing examinationst are those accredited by the National Commisgon for
Cerifying Agendes(NCCA). Participation and pass rates on national credentialing
examination(s) performance may be considered in determining whether or not a program meets
the designated threshold, provided the credentialing examination or an alternative examination
is available to be administered prior to graduationfrom the program. Results from an
alternative examinationmay be accepted, if designated as equivalent by the organizationwhose
credentialing examinationis so accredited.

2. OutcomesRepmrting
The programmust periodically submit to the [Name of CoA the programgoal(s), learning
domains, evaluation systems (includingtype, cut smre, and appropriateness) outcomes, its
analysis of the outcomes, and an appropriate action planbased on the analysis.

Programs not meetingthe established thresholdsmust begin a dialogue with the [Nameof CoA]
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to develop an gppropriate plan of actionto respond to the identified shortcomings.

V. FairPractices

A. Publicationsand Disclosure
1. Announcements, catalogs, publications, and advertisingmust acaurately reflect the
program dfered.

2. At least the followingmust be made known to all applicants and students:thesponso r ’ s
institutional and programmatic accreditation statusas wel asthe name, mailing address web
site address and phone number of the accrediting agencies; admissons policiesand practices,
includingtechnical standards(when used); policieson advanced placement, transfer of credits,
and credits for experiential learning; number of credits requiredfor completion of the program;
tuition/feesand other costs required to complete the program; policiesand processesfor
withdrawal and for refundsof tuition/fees.

3. At least the followingmust be made known to all students: academic calendar, student
grievance procedure, criteria for successful completion of each segment of the curriculum and
for graclation, and policies and processes by which students may perform clinical work
while enrolled in the program.

4. The sponsor must maintain, and make available to the public, current and consistent summary
information about student/ graduate achievement that includesthe results of one or more of
the outcomesassessmentsrequiredin these Sandards.

Thesponsor should develop a suitable means of communicatingto the communitiesof interest
the achievement of students/graduates(e g. through a website or electronic or printed
documents).

B. Lawful and Non-discriminatory Practices
All adivitiesassociatedwith the program, including student and faculty recruitment, student
admissgon, and faculty employment practices, must be non-disciiminatoryand in accord with
federal and state statutes, rules, and regulations. There must be a faculty grievance procedure
made known to all paid faculty.

C. Safeguards
The health and safety of patients, students, faculty, and other participants associated with
the educational activitiesof the students must be adequately safeguarded.
All activitiesrequiredin the programmust be educational and students must not be substituted
for staff.

D. SudentRecords
Satisfactory recordsmust be maintained for student admission, advisement, counseling, and
evaluation. Grades and credits for coursesmust be recorded on the student transcript and
permanently maintained by the sponsor in a safe and accessble location.

E Substantive Change
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The sponsor must report substantive change(s) asdescribed in Appendix A to CAAHER GoAin a

timely manner. Additional substantive changesto be reported to [CoA] within the time limits
presciibed include:

(Noteto (As: List specific dsubstantive changese to be reported)

F. Agreements

There must be a formal affiliation agreement or memorandum of understandingbetween the
sponsor and all other entitiesthat participatein the education of the students desciibingthe
relationship, roles, and responsibilitiesof the sponsor and that entity.
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APFENDIXA
(This Appendix will be added by CAAHEP after final approval of the Sandardsand Guidelinesdocument.)

Application, Maintenance and Administration of Accreditation

A Program and SoonsorResponsibilities
1. Applyingfor Initial Accreditation

a. The chief executive officer or anofficially designated representative of the sponsor completes
a“ R aed for Accreditation Services’ form and returnsit electronically or by mail to:

[Insert oA name and addresg

The“ R eed for Aacreditation Services’ form canbe obtained from the CAAHEPwebste at
http://ras.caahep.org/

Note: There is no CAAHEPfee when applying for accreditation sewices; however, individual
committeeson accreditation may have an applicationfee.

b. Theprogramundergoesa comprehensive review, which includesa written self-study
report and anon-site review.

The self-study instructions and report form are available from the [committee on
accreditation]. The on-site review will be scheduled in cooperation with the program and
[committee on accreditation] once the self-study report has been completed, submitted,
and acaepted by the [committee on accreditation].

2. Applyingfor Cortinuing Accreditation
a. Uponwrittennotice from the [CoA], the chief executive officer or anofficially designated
representative of the sponsor completesa“Request for Accreditation Services’ form,
andreturnsit electronically or by mail to:

[insert the CoAname and addresy.

The “Request for Accreditation Services’ form can be obtained from the CAAHEP website at
http://ras.caahep.org/

b. Theprogrammay undergo a comprehensive review in accordancewith the policiesand
proceduresof the [GoA].

If it is determined that there were significant concernswith the conduct of the on-site
review, the sponsor may request a second site visit with a dfferentteam.

After the on-site review team submits areport of its findings, the sponsorisprovidedthe
opportunity to comment in writingand to correct factual errorsprior to the [committee
on acreditation] forwardinga recommendationto CAAHER
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3. Administrative Requirementsfor MaintainingAccreditation

a. The programmust inform the [name of committee on accreditation] and CAAHEP within
areasonable period of time (asdefined by the committ ee on accreditation and CAAHEP
policies) of changesin chief executive officer, dean of health professonsor equivalent
position, and required program personnel (Rderto Sandardlil.B.).

b. The sponsor must inform CAAHERP and the [committ ee on accreditation] of its intent to
transfer program sponsorship. To begin the processfor a Transfer of Soonsorship, the
current sponsor must submit a letter (sgned by the CEO or dedgnatedindividual) to
CAAHEP and the [committ ee on accreditation] that it is rdinquishingits sponsorship of the
program. Additionally, the new sponsor must submit a“ R geg for Transfer of
Spoonsorship
Services’ form. The [committee on acreditation] has the discretion of requesting a new
self- study report with or without an on-site review. Applying for a transfer of sponsorship
doesnot guarantee that the transfer of accreditation will be granted.

c. Thesponsor must promptly inform CAAHEP and the [committ ee on accreditation] of any
adverse decision affectingits acacreditation by recognizedinstitutional accrediting
agencies and/ or state agencies(or their equivalent).

d. Camprehensivereviews are scheduled by the [CoA] in acordancewith its policiesand
procedures. Thetime betweencomprehensive reviewsis cetermined by the [committeeon
accreditation] and based on the program’son-going compliance with the Sandards,
however, dl progransmust undergoa comprehensivereview at least once everytenyears.

e. Theprogramand the sponsor must pay [committ ee on accreditation] and CAAHEPfees
within areasonable period of time, asdetermined by the [committ ee on accreditation]
and CAAHEPrespectively.

f.  The sponsor must file all reports in a timely manner (self-study report, progress
reports, probaion reports, annual reports, etc.) in acaordancewith [CoA] policy.

g. Thesponsor must agreeto areasonable on-site review date that provides sufficient time
for CAAHEPto acton a[Cao4] accreditation recommendation prior to the“ nxie
comprehensive review” period, which wasdesignated by CAAHEP at the time of its last
accreditation action, or a reasonable date otherwise designated by the [CA].

Fdlureto meet any of the aforementioned administrative requirements may leadto
administrative probaion and ultimatelyto the withdrawal of accreditation. CAAHEP will
immediately resdnd administrative probation once all administrative deficiencieshave been
rectified.

4. Voluntary Withdrawal of a CAAHEP- Accredited Program

Notification of voluntary withdrawal of accreditation from CAAHEP must be made by the Chief
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Executive Officer or an officially designated representative of the sponsor by writingto
CAAHER indicating: the desired effective date of the voluntary withdrawal, and the location
whereall recordswill be kept for students who have completed the program.

5. RequestingInactive Satus of a CAAHEP- Accredited Program

Inactive statusfor any accredited programmay be requested from CAAHEP at any time by the
Chief Executive Officer or an officially designated representative of the sponsor writingto
CAAHERPIndicatingthe desired date to become inactive. Nostudents can be enrolled or
matriculated in the programat any time during the time period in which the programis on
inadive status. The maximum period for inactive statusistwo years. The sponsor must
continue to pay all required feesto the [committ ee on accreditation] and CAAHEPto maintain
its accreditation status.

To reactivate the programthe Chief Executive Officer or an officially designated representative
of the sponsor must provide notice of its intent to do so in writingto both CAAHEPand the
[committee on accreditation]. The sponsor will be notified by the [committee on accreditation]
of additional requirements, if any, that must be met to restore active status.

If the sponsor hasnot notified CAAHEP of its intent to re-activate a programby the end of
the two-year period, CAAHEP will consider thisa*Voluntary Withdrawal of Accreditation. ”

B. CAAHEP and Committeeon Accreditation Responsibilities ¢ Accreditation Recommedation

Process
1. After aprogramhashad the opportunityto comment in writingand to correct factual errorson

the onsite review report, the [committ ee on accreditation] forwardsa status of public
recognition recommendationto the CAAHEP Board of Directors. The recommendationmay be
for any of the followingstatuses: initial accreditation, continuing accreditation, transfer of
sponsorship, probdionary accreditation, withhold of accreditation, or withdrawal of
accreditation.

The decision of the CAAHEP Board of Directorsis piovided in writingto the sponsor
immediately followingthe CAAHEP meetingat which the programwasreviewed and voted
upon.

2. Beforethe [committee on accreditation] forwardsa recommendationto CAAHEPthat a
program beplaced on probationary accreditation, the sponsor must have the opportunityto
request reconsideration of that recommendation or to request voluntary withdrawal of
accreditation. The [committ ee on accreditation’s] reconsideration of arecommendationfor
probationary accreditation must be based on conditions existing both when the committee
arrived at its recommendation as well ason subsequent documented evidence of corrected
deficiencies provided by the sponsor.

The CAAHEP Board of Directors’ decisionto confer probationary accreditationis rot subject to
appeal.
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3. Beforethe [committee on accreditation] forwardsa recommendationto CAAHEPthat a
program’s accreditation be withdrawn or that accreditation be withheld, the sponsor must have
the opportunity to request reconsideration of the recommendation, or to request voluntary
withdrawal of accreditation or withdrawal of the accreditation application, whichever is
applicable. The [committee on accreditation’s] reconsideration of arecommendation of
withdraw or withhold accreditation must be based on conditionsexistingboth when the
[committee on accreditation] arrived at its recommendationas wél ason subsequent
documented evidence of corrected deficienciesprovided by the sponsor.

The CAAHEP Board of Directors' decisionto withdraw or withhold accreditation may be
appealed. A copy of the CAAHERP“ Appeal of Adverse Accreditation Actions’ is endosedwith the
CAAHEP|etter notifying the sponsor of either of these actions.

At the completion of due process when accreditationis withheld or withdrawn, the sponsor’s
Chef Executive Officer is provided with a statement of each deficiency. Programsareeligible to
re-apply for accreditation once the sponsor believesthat the programisin compliance with the
accreditation Sandards.

Note: Any studentwho completesa program that wasaccredited by CAAHEP at any time during
his/ her matriculationis deemed by CAAHEPto be agraduate of a CAAHBEP-accreditedprogram.
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APHENDIXB
(If Sandard Ill.Crefersto a companion curriculum document, thenit will be added by CAAHEPto this
Appendix after final approval of the Sandardsand Guidelinesdocument.)

Qurriculum
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ATTACHMENT1 ¢ Alternative Wording for Soonsorship

(NOTE A GoAplanningto usealternative wording for Soonsorship, should draft its proposedlanguage and
submit it to the CAAHEP SandardsCanmittee prior to sending the language to the CoAQ sponsoring
organizations. The CAAHEP Executive Office staff is available for consultationanytime duringthe
Sandardsand Guidelinesrevision process)

I.  Sponsorship
A. Sponsoringlnstitution
A sponsoringinstitution must be at least one of the following:

1. Apost-secondaryacademicinstitution accredited by an institutional accreditingagency that is
recognized by the U.S Department of Education, and authorized under applicable law or other
acoeptable authority to provide a post-secondary program, which awardsa minimum of a (insert
degree/certificate) at the completion of the program.

2. Aforeign post-secondary academicinstitution acceeptable to CAAHEP...

(Noteto GoAs: this paragraph would be used for accreditation/recognition of foreign
institutions in accordance with CAAHEP policy)

3. Ahospital or medical center or branch of the United Sates Armed Farces...
(Noteto As: this paragraphcan contain other institutionsthat can serve as sponsors. There
may berequirements for accreditation of those institutions, for example JCAHO)

B. Gonsortium Spnsor
1. Aconsortium sponsor is anentity consistingof two or more membersthat exists for the
purpose of operatinganeducational program. In such instances, at least one of the members
of the consortium must meet the requirements of a sponsoring institution as desciibed in LA.

2. Theresponsibilities of each member of the consortium must be clearly documented in a formal
affiliation agreement or memorandum of understanding, which includes governance and lines of
authority.

C. Resmnsibilitiesof Soonsor
The Sponsor must ensure that the provisionsof these Sandardsare met.
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QAA CAAJEPApplication for Conmittee onAacreditation (CoA)

HEP Membershp

Purpose

This brm providesan outline of the materialsrequired to initiate the review of an applicant CoAfor
eligibility in the CAAHEP system of acaeditation.

Theinformation requesed must be completed inits entirety. Eachanswer requiresa detailed response and
may alsorequire supporting documents.

Anapplication for GA elgibility is presented to the full CAAHEPGommission. The Commisgon meets
annually in April. To be included on the meeting agenda, allmaterials must be received byCAAHEP no later
thanthe February 15 that proceedsthe April meeting.

1. Anticipated Sporsors

9 Identify proposed smnsoring organizations.
1 Provide detailed pansfor communicating with proposed spamsoring organizations.

2. Mission of the proposed GoA is consistent with CAAHERR purpose and mission
1 Submit proposedmission.

3. The GoA will develop policies and procedures are consistent with CAAHERR policies and procedures.
9 If availableprovide an outlineof planned policiesand procedures.

4. The GoAhas a plan to assure it will beconfeandally viable.

1 Submit a projected financial planthat details how the GoA willsupport the activities of the
committee.

5. GCommittee Composition.
1 Lstthe communitiesof interest that you intend to have included on your committee or board.

6. The proposed CoA meets all requirements of the application process which requires submission of the
following documents to the CAAHEP dfice:

1 Sgred lgter from the gponsor/s officially petitioning CAAHEPfor membership of the proposedCoA.
1 Gompleted application for CAAHEPCommitteeson Accreditation.
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CAA

I_H:_:P CAAHEP Application for Elgibility for Health Séences Disciplines

Purpose

This brm providesan outline of the materialsrequired to initiate the review of ahealth seences
discpline for eligibility in the CAAHEPsystem of accreditation.

Theinformation requesed must be completed inits entirety. Each'yes’ answer requires adetailed
respanseandmay alsorequire sypporting documents.

Anapplication for hedth sciencesdisdpline eligibility is presented to the full CAAHEPCommission. The
GCommission meetsannually in April. To beinduded on the meeting agenda, allmaterialsmust be
received byCAAHEP no later than the February 15™ that proceedsthe April meeting.

1 The hedlth science disdpline must represent a distinct and well-definedfield.

1 Provide adetailed desction of the professpn.

1 Is thereajournal or publishedliterature? If yes,please describe/ name.

9 Is thereaprofessonal society(s)?If yes,pleaseprovide name of organization andcontact
information.

T Islicensue or cettification required for this professon? If yes, pleasedescrbe.
91 Is theprofesdon alreadyassociated with anaccrediting body? If yes,pleasedesribe.
2. There must be a demonstrated need for the heath science occupation and for accreditation of

educational programswhich prepare personsto enter the field.

7 Define the need andscope for this health scienes ocupation.
1 Whyisit important for this profession to have aacredited programs?

3. Educational programsfor the health science occupation must not duplicate educational
programsfor already existing health science occupations.

1 Arethere other professions whose scope of practice overlaps with the proposed professon?
1 If 0, whichprofessons aethes? Whereisthe overlap?

4, There must be a minimum of three programeith enrolled students.Educational programs
must be no shorter than one academic year (two semegders). Programs mustcomply with
established standards and submit documentation that graduaes have gained the required
skills and knowledge to obtain entry-level positionswithin the ocaupation.

How many programs are currently established?

How many have students enrolled?

Whatisthe rarge of length of existing programs?

What isthe academic level(s)of this program (Associate, Baccalaireate, post Baccalareate)?

In what type of educational institutions are thesecurrently existingprograms housed(i.e.,
University, Community College, Hospital Based, Techbdakdge, etc?)

1 Provide letters of intent from thre established programs indicating their interest in receiving
CAAHEP accreditation should the profession be approved. Letters of intent would not be
binding for the program.

=4 =4 —a -8 9
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CAA

HEP Recent Graduate Nomination Form

Nominee Name

Address

Phone Number (Home) (Work)

Enmail Address

Emgdoyer

Occupation

Date Graduated

Briefly desaibe your interest in servingon CAAH9 t ©anmisdson asarepresertative of
recent
graduates and students currently enrolled in allied health education programs.

C lunderstand the role and responsibilities of the Recent Graduate Member
Gommisdoner and am willingto represent the CAAHERBoardof Directors and
GCommission in this capacity.

Sigrature Date:_
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Recent Graduate Commissoner Nomination Form Page 2

NomineeQ Mame:

Reerence(preferably educational program director) Institution

Phone Number

Briefly desaibe why you believe this individual is agood candidate for CAAHEPQ Recent Graduate
Commissimer. Incude information about higher involvement in campus activities, professional
activities, employment experiencesand any other relevant information.

Please return this form to the attention of the Executive Director, CAAHEP, 25400 US Hwy 19 N., Suite 158
Jearwater, A.33763.
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CAA CAAHEPLIiain Report on Vidt to Meeting
HEP of a Canmittee on Accreditation

Name of CoA:;

Date submitted to the CoAfor review:

Date(s) of meeting: Phce:

Numberof CoAmembers and staff present:

Questions or concernsfor the CAAHP Board:

CQurrent @A Isswes Goncernsraisedor discussed:

New or revisedGA Policyand Procedires (CAAIEP Gompliance):

Outcomes Related Challenges/I nnovations:

Dated Locations of Upcoming CoA Meetings Conference @lls (Please indicate any meeting(s) you will NOT be
able to attend. If you are unable to atend, please inform the CoA and ask if there are any concernsor itemsthe GoA
wants you to take back to the CAAHEP Board):

LiaisonHighlights (information shared with @A from last CAAHPE Board Meeting):

Nameof Liaison: Date:

Please return the completed form to CAAHEPwith a copy to the CoA Chair and Saff within 30 days of the CoAmeeting
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Commission on Accreditation of Allied Health Education Programs

Appeal Pael Coer Page

Progrant Institution Appealing:
Date of Appeal Hearing:
Locdion of Appeal Hearing:

Sarting Time of Appeal Hearing:

Nameand Shonsoring Qrganization of Appeal Panel Members(indicate the Chair)
1.
2.

3.

Namesand Titlesof Individuals Representingthe Program Institution:

Namesand Titlesof Individuals Representing CAAHEP:

Names and Titlesof CAAHEPS aff Present:

Namesand Titlesof Other IndividualsPresent:

Ending Tme of Appeal Hearing:

CAAHEP PoliciesR&ocedures Manual (updatehily2019) Page75



Commission on Accreditation of Allied Health Education Programs

Appea Panel Rgport/Recommendation Form

Part I: DueProcess

A. Isthe programallegng aviolation of due process?

C Yes-proceedthrough Part |
C No—proceedto Part Il

B. Were each of the following steps properly exeaited by the CoA?

1.

Wasthe programproperly notified of the CoAsadverserecommendation?

C Yes C No
If No, descrbe:

Wasthe programinformed of itsright to request voluntary withdrawalof accreditation?

C Yes C No
If No, descrbe:

Wasthe programinformed of their right to reconsideration?

C Yes C No
If No, descrbe:

Did the programrequestreconsideration?

C Yes C No

If Reconsideration wasrequested by the program, did the CoAconsider additional material
in accordance with CAAIEP s findian of  “ BSEleraton” in the Appeal Procedure?

C Yes C No

If No, descrbe:

C  Were each of the following steps properly exeated by CAAHEP?

1

Wasthe programproperly notified of CAAIEP adverseadion?

C Yes C No
If No, descrbe:
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2. Wasthe programinformed of their right to appeal and the deadline to file that appeal?
C Yes G No
If No, descrbe:

3. Werethe stepsof the Appeal Procedure followed?
C Yes C No

If No, descrbe:

D. Wasthe programafforded adequate due process?
C Yes C No

If No, recommended restitution in order to return the programto the due processstep
that wasnot followed:

Part Il: Atations

A. Isthe programcontesting citation(s)?

C Yes-proceed through Part 1
C No —proceedto

Part Ill B. For each citation contested by the program,complete the
following:

1. Citation Rderence:

Did the record support thiscitation? C Yes C No
If No, provide rationale:

2. Citation Reference:

Did the record support thiscitation? C Yes C No
If No, provide rationale:

3. Citation Reference:

Did the record support thiscitation? C Yes C No
If No, provide rationale:
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4. Citation Rderence:

Did the record support this citation? C Yes C No
If No, provide rationale:
(Repeat the above Citation information asneeded to acommodate all contested citations.)

Cansidering allcitations above for which the answeri  sye saswell asall uncontested
citations,do they collectivelywarrant a decisionof Withhold/ Withdraw (whicheveris
applicable)?

C Yes=Denythe Appeal C No =Grant the Appeal

Part Ill: Sigratures

Thisform constitutesthe report of the Appeal Panel and itsrecammendation to the Board of
Directorsin accordance with Sep 11 of the procedure for CAAIEPappeals.

Sigqed:
Date:

Siged:
Date:

Siged:
Date:
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VOLUNTARY WITHDRAWAL TEMPLATE LETTER
(PLEASE PRINT/SUBMIT ON INSTITUTIONAL LETTEREHEAD)

Date of Letter

Ms. Kathleen Megivern, JD
Executive Director

CAAHEP

25400 US Highway 19 N, Suite 158
Clearwater, FL 33763

Dear Ms. Megivern:

The administration at [insert Institution Name] is requesting the voluntary withdrawal of the [insert
profession name] program. Please note the following:

Students were most recently enrolled on (month, day and year).

The date of enrollment of the last class under CAAHEP accreditation is

(month, day and year).

The last class that enrolled under CAAHEP accreditation graduates on

(month, day and year). The voluntary withdrawal of accreditation will go into effect as of this date.

Student records will be permanently maintained at

(location/address) and can be requested by contacting at
(phone/email)

I understand that all current and potential students must be informed of the voluntary withdrawal up to the

date that it becomes effective.

| also understand that until the effective date of the voluntary withdrawal of accreditation, all fees (CoA

and CAAHEP) apply and must be paid. Outstanding fees at the time of voluntary withdrawal will not
forgiven.

Official notification of this voluntary withdrawal will come from the CAAHEP office.

Sincerely,

Chief Administrative Officer or President
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VOLUNTARY WITHDRAWAL IN LIEU OF ADVERSE ACTION TEMPLATE LETTER
(PLEASE PRINT/SUBMIT ON INSTITUTIONAL LETTEREHEAD)

Date of Letter

Ms. Kathleen Megivern, JD
Executive Director

CAAHEP

25400 US Highway 19 N, Suite 158
Clearwater, FL 33763

Dear Ms. Megivern:

The administration at Institution Name is requesting voluntary withdrawal of accreditation from its
profession name program. The option to request voluntary withdrawal is being chosen in response to
notification received from the Committee on Accreditation regarding a possible adverse recommendation
to CAAHEP.

Voluntary Withdrawal of accreditation is requested to go into effect as of
(day, month, year). | understand this date must comply with the date provided in the notification letter
received from the Committee on Accreditation.

Student records will be maintained at for a period of
(years) and can be requested by contacting at

I understand that all current and potential students must be informed of the voluntary withdrawal up to the
date that it becomes effective.

| also understand that until the effective date of the voluntary withdrawal of accreditation that all fees (CoA
and CAAHEP) apply and must be paid. Outstanding fees at the time of voluntary withdrawal will not be
forgiven.

Official notification of this voluntary withdrawal will come from the CAAHEP office.

Sincerely,

Chief Administrative Officer (President) or Dean
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